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Special Considerations: 

The contents of this handbook may be modified as necessary at the     dis-
cretion of the SCCLC Administration. Any modifications will be     commu-
nicated in writing to the SCCLC community.  

While every effort has been made to reconcile the information in this 
booklet and the adopted Board Rules, any discrepancy between the       in-
formation presented in this handbook and the officially adopted School 
Board Rules will be decided in favor of the Board Rule. 

All students and parents and/or guardians shall comply with the guide-
lines of the SCCLC Student Handbook, school policies, and local school 
rules governing student     behavior and conduct. This code applies to any 
student who is on school property, who is in attendance at school or at 
any school-sponsored     activity, which includes being in transit to or 
from said activity.  This   policy also applies to students whose conduct at 
any time, place or       cyberspace, on or off campus, is expected to have a 
direct impact on the testimony and the operation of the school or the safe-
ty of individuals in the school environment. 

 

After students and parents have read through the handbook, please      
remember to sign and return the office copy of the “Student Handbook 
Agreement” (Appendix A) during the first week of classes. 

Please review the “Photo and Video Release” (Appendix B), sign and     
return the office copy during the first week of classes. 
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 SCCLC MISSION: 

SCCLC serves Bolivia and the nations by providing a quality, comprehensive 
Christian education that meets and exceeds national and international academic 
standards and prepares students -spiritually, academically and socially- to 
transform their world. 

STATEMENT OF FAITH     

I. We believe the Bible to be the inspired, the only infallible, authoritative, 
inerrant Word of God (2 Timothy 3:15; II Peter 1:21). 

II. We believe there is only one God, eternally existent in three Persons - Father, 
Son and Holy Spirit (Genesis 1:1; Matthew 28:19; John 10:30). 

III. We believe in the deity of Christ (John 10:33,) His virgin birth (Isaiah 7:14; 
Matthew 1:23; Luke 1:35), His sinless life (Hebrews 4:15; 7:26), His miracles 
(John 2:11), His vicarious and atoning death (1 Corinthians 15:3; Ephesians 1:7; 
Hebrews 2:9), His resurrection (John 11:25; 1 Corinthians 15:4), His ascension to 
the right hand of the Father (Mark 16:19), and His personal return in power 
and glory (Acts 1:11 and Revelation 19:11). 

IV. We believe in the absolute necessity of regeneration by the Holy Spirit for 
salvation because of the exceeding sinfulness of human nature and that men 
are justified on the single ground of faith in the shed blood of Christ and that 
only by God's grace and through faith alone we are saved (John 3:16-19, 5:24; 
Romans 3:23, 5:8-9 Ephesians 2:9-10; Titus 3:5). 

V. We believe in the resurrection of both the saved and the lost; those who are 
saved unto the resurrection of life, and those that are lost unto the 
resurrection of damnation (John 5:28-29). 

VI. We believe in the spiritual unity of believers in our Lord Jesus Christ (Romans 
8:9; I Corinthians 12:12-13; Galatians 3:26-28). 

VII. We believe in the present ministry of the Holy Spirit by whose indwelling the 
Christian is enabled to live a godly life (Romans 8:13-14; 1 Corinthians 3:16, 6:19
-20; Ephesians 4:30, 5:18).  

VIII. We believe that God immutably creates each person as male or female (Gen 
1:27, 5:2). We believe he has given marriage between one man and one woman 
as a source of companionship, mutual help and comfort (Gen 2:18, Pr 18:22); as 
the exclusive context for all sexual intimacy (1 Cor 6:18, 7:25); and as a model 
of the relationship between Christ and his church (Eph 5:25-26).  

 

ADMINISTRATION 

The school is governed by a Board of Trustees.  The Asociación Civil Santa 
Cruz Christian Learning Center (ACSCCLC) holds ownership and 
permanent responsibility of the school.  
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 The school Director is the administrative head of the Learning Center and 
serves as the communication link between the Board of Trustees, faculty, 
parents, and students. Elementary and Secondary Principals provide 
administrative support in their respective academic areas.   

 

HISTORY 

The school was founded in 1977 by parents who felt the need for a local 
school providing a quality education in English and with a Christian 
orientation primarily for missionary children.  The school began with the 
ACE program of individualized study but was later changed to a system of 
traditional classroom education.  Until 1982, classrooms at kilometer 4 
were rented from Bethesda Mission.  In January of 1983, the school moved 
to its present location (6.5 kilometers southwest of the center of Santa 
Cruz) which the school owns.    

The school has grown from 34 students in 1977 to a present enrollment of 
more than 200.  Over the years, more than 35 evangelical missions have 
been involved in the school by enrolling their children or by supplying 
Board Members and staff. 

The school currently enrolls approximately 250 students, representing 
over 15 countries. Upon graduation, students receive both American and 
Bolivian diplomas, provided that the students meet the requirements of 
both diplomas.  

 

SCHOOL COLORS, MASCOT AND FLAG 

The school's official colors are green and gold, green symbolizing growth 
and gold symbolizing our eternal reward in heaven. 

The official mascot of the school is the golden eagle.  The eagle rules the 
sky with its grace, powerful strength, and swiftness.  The Bible refers to 
the eagle in Isaiah 40:31:   

“But they that wait upon the Lord shall renew their strength; they shall 
mount up with wings as eagles, they shall run, and not be weary; and they 

shall walk, and not faint.” 

The school flag, designed by Laurie Blue, was introduced in 1997.  The 
eagle is central in the design, both as the school mascot and in 
representing the theme verse.  The globe represents the international 
aspect of the school.  The red ring around the earth represents the blood 
which Christ shed for the sins of the world and the white rings represent 
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the purity of our hearts after they have been cleansed by His blood.  The 
green and gold background represents growth in Christ and the eternal 
reward God will give us in heaven. 

 

 

ACCREDITATION 

The school has been a member of the Association of Christian Schools 
International (ACSI) since 1984 and was last accredited by ACSI in 2016.  
Middle States Commission on Higher Education (MSCHE) accredited 
SCCLC in 2017. Both accreditation institutions are recognized by 
universities for their high standards of educational excellence  

The SCCLC diploma is acceptable to most North American institutions of 
higher learning.  In 1991, SCCLC and the Bolivia Ministry of Education 
signed an agreement, which allows for the endorsement and preparation 
of students for the Bolivian “Bachillerato”. This is issued by the Bolivian 
Ministry of Education. 

 

GRADING SYSTEM 

The five-letter grading system shown below is used by grades 1-12 in the 
school. 

 
Chart adjusted 6/2019 

ACADEMICS 

AVERAGE AS 
PERCENT 

LETTER 
GRADE 

SCHOLARSHIP   
QUALITY 

BOLIVIAN 
EQUIVALENT 

GPA 
VALUE 

98-100 
95-97 
92-94 

  A+ 
A 

 A- 
Excellent work 

97-100 
93-96 
89-92 

4 

89-91 
86-88 
83-85 

  B+ 

B 
 B- 

Good work 
85-88 
81-84 
77-80 

3 

80-82 
77-79 
74-76 

  C+ 
C 

 C- 
Average work 

73-76 
69-72 
65-68 

2 

71-73 
68-70 
65-67 

  D+ 
D 

 D- 

Poor work, 
but passing 

61-64 
56-60 
51-55 

1 

59-64 
50-58 
38-49 

F Failing work 
46-50 

39-45 

30-38 
0 
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 Certain courses may be given a credit/no credit and will not enter into the 
overall grade point average. 

In several courses at the elementary level (music, art, physical education,  
and Spanish) and in all pre-K and kindergarten courses, a different 
grading system is used. It is as follows: 

V = Very Good 

S+ = Above Average 

S = Satisfactory  

S- = Below Average  

I = Improvement Needed 

U = Unsatisfactory 

 

HOMEWORK       

Homework is an essential part of the instructional program at SCCLC.  It 
reinforces concepts which have been taught, allows for students to finish 
work that was not completed in the classroom and gives students the 
opportunity to complete special assignments or projects outside of the 
classroom. 

A. Homework assigned on a secondary level by the teacher should be 
within reasonable limits and with an understanding of the fact that 
the student may be assigned homework from as many as six other 
teachers. Total secondary home assignments normally should require 
no more than two (2) hours per night for grades 6 through 8 and three 
(3) hours per night for 9 through 12 grade. Special circumstances may 
dictate that more or less homework may be assigned. 

B. It is also understood that enrollment in Advanced Placement (AP) 
classes will increase a student’s homework load.  

C. Homework on the elementary level can be assigned as follows: K 
through 2nd grades - 15 to 20 minutes of work per night. 3rd through 
5th grades – 30-60 minutes of homework and/or research per night. 

D. Teachers should minimize homework on weekends, holidays and 
vacations. Only in special circumstances should homework be 
assigned over semester breaks with approval of a principal. 

E. Homework is to be done independently unless permission is 
specifically given by the teacher for students to work together, under 
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SCCLC´s cooperative learning criteria., this should not be understood 
as students presenting the same homework under any circumstance. 

F. For the purpose of proper contextualization, cooperative learning is 
understood as students cooperating with each other on a specific task 
or assignment, each contributing with personal and individual effort 
and production that will be evident and assessed by the teacher.  

* SCCLC understands that students work at different levels.  Homework 
time limits may vary according to each child.  
 

CREDIT DEFINITION       

In grades 6-12, one full credit is given for each successfully completed 
class which meets for 45 minutes a day, four to five times a week, and for 
36 weeks a year.  A half credit is given for a class which meets only two or 
three times a week throughout the year, or five times a week for one 
semester.  These credit units meet or exceed the requisites of the Carnegie 
Unit, the standard measure of academic credit, which represents 120 
actual hours of class work completed in one year. 

 

GRADE POINT AVERAGE (GPA) AND CLASS RANK 

Cumulative grade point average and class rank are usually requested by 
other schools and colleges/universities. Cumulative (over-all) Grade Point 
Average (GPA) is determined by assigning a numerical value to the grades 
earned in all courses in which a letter grade is received.   

 

Class rank is determined by calculating the cumulative GPA's of each 
class member, taking into account academic rigor and overall percentage.  
The student whose GPA is highest in the class is given the rank of "1st" 
out of the total number of students in the class.  Grades are not weighted 
for high school transcripts, since most colleges and universities do not 
use the weighted GPA. 
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 GRADUATION REQUIREMENTS AND DIPLOMAS 

As of 2014, all students graduating from SCCLC are expected to receive the 
American and Bolivian diplomas. The requirements for the American 
College Prep diploma and the Bolivian diploma are listed on the next page. 
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COLLEGE PREP DIPLOMA     

All students will be expected to work toward the College Prep Diploma.  
The following are requirements for the College Prep Diploma: 

 

 
*Non-U.S. citizens may substitute a history of their own country. 

**Those earning a Bolivian diploma in conjunction with a college prep diploma 
substitute Bolivian Social Studies. 

 

Required 
Credits 

Academic Field Required Courses 

4 English 

 
World Literature 
Composition/Public  Speaking 
American Literature or AP English Lang 
British Literature or AP English Lit. 
 

4  Social Science 

Modern World History 
U.S. History* 
U.S. Civics (one semester)** 
Life Skills (one semester) 

3 Science  

 
Biology 
Chemistry or Physics 
Anatomy and Physiology 
 

4 Math 

 
Algebra 1 
Algebra 2 
Geometry 
Pre-Calculus 
Calculus (optional) 
 

3 Foreign Language Three years at the student’s level. 

1 Physical Education 
This class must be taken for two years 
unless waived by a doctor. 

4 Bible 
One credit in Bible must be earned for 
each year’s attendance at SCCLC. 

1/2 Computer Science A level of proficiency in typing/key-
boarding is a prerequisite. 

1/2 General Elective ½ credit in humanities, math , or science 
above the standard requirement 

1 Fine Arts Art, Music, Drama, Etc. 

25    Total  minimum number of earned credits required for graduation. 
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 BOLIVIAN DIPLOMA (BACHILLERATO)       

All students will be expected to work toward the Bolivian Diploma.  The 
following are requirements for the Bolivian Diploma: 

 
*Non-U.S. citizens may substitute a history of their own country. 

Credit and documentation for all courses will be sent to the Bolivian Ministry of 
Education. They, in turn, issue the official documents necessary . 

Required 
Credits 

Academic Field Required Courses 

4 English 

 
1 yr World Literature 
1 yr Composition/Public Speaking 
1 yr American Literature 
1 yr British Literature 
 

4 ½ Social Science 

 
Modern World History 
U.S. History* 
U.S. Civics (one semester, optional) 
Life Skills (one semester) 
Psychology (one semester) 
Bolivian Social Studies 
 

4 
Science 

  

 
Biology 
Chemistry 
Physics or AP Chemistry 
Anatomy and Physiology 
 

4 Math 

 
Algebra 1 
Algebra 2 
Geometry 
Pre-Calculus 
Calculus (optional) 
 

3 Spanish 

 
Spanish for Native Speakers 3 & 4 
AP Spanish Language & Culture 
AP Spanish Literature & Composition 
 

2 Physical Education 
One of these credits may come from 
approved sports participation. 

4 

  
Bible 

 
One credit in Bible must be earned for 
each year’s attendance at SCCLC. 

1/2 Computer Science 
A level of proficiency in typing/key-
boarding is a prerequisite. 

1 Fine Arts Art, Music, Drama, Etc. 

1/2 Guaraní Guaraní 1 & 2 offered as electives 

27.5        Total minimum number of earned credits required for graduation. 
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ACHIEVEMENT AWARDS 

Quarterly Honor Roll 

Elementary students in grades 4-5 are recognized each quarter for Honor 
Roll.  Secondary students are also recognized each quarter for Highest 
Honor Roll, High Honor Roll, Honor Roll and Merit Roll.  

The requirements for Honor Roll are as follows: 

 To qualify for the Highest Honor Roll, a student must have all A’s (91.5 
or above) in every subject.  

 To qualify for the High Honor Roll, a student must have all A’s and B’s, 
with a minimum of 3 A’s. 

 To qualify for the Honor Roll, a student must have all A’s and B’s in 
every subject.  

 To qualify for the Merit Roll, a student may have A’s and B’s with up to 
one C (76.5 or above) in one class permitted.  

 

Yearly Academic Achievement Awards 

The High and Highest Academic Achievement Awards are given at the 
end of the school year to the secondary students in each grade level who 
have shown academic excellence during the entire year.   

The qualifications for the Achievement Award are as follows: 

1. Students must have earned either a High or Highest honor roll each 
quarter.  

2. Students must have attend SCCLC for at least three quarters.  

3. Any student who meets these criteria will earn the award and the 
student with the highest overall average in his/her class for the year 
is awarded the highest achievement. 

The ACSI Distinguished Christian High School Student Award is given by 
the Association of Christian Schools International to juniors and seniors 
who maintain a clear Christian testimony and rank in the top 10% of the 
class in the areas of academics, leadership, fine arts, athletics and/or 
Christian service.  The faculty of the SCCLC nominates students for this 
award.   

*Any verified cheating incident disqualifies students for Academic 
Achievement Awards at the end of the year. 
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 Attendance is mandatory for all high school students and will be 
accumulated and recorded towards the Report Cards, demerit 
accumulation, and Transcripts. 

VALEDICTORIAN AND SALUTATORIAN 

Valedictorian and Salutatorian honors go to the top-graduating seniors 
who meet the following requirements: 

A. The students who have earned the highest and second highest 
cumulative GPA, with a minimum 3.7 for Valedictorian and 3.4 for 
Salutatorian. 

B. The students must have attended SCCLC for their entire senior year 
and for a minimum of two years total (full senior year, plus one other 
full year).  

C. If no seniors qualify for these honors, there will be no valedictorian or 
salutatorian designated for the class. 

D. In the event of a tie in GPA, the following tie-breakers shall be applied 
(1)the GPA scale will be modified to reflect the following:  A+ = 4.0, A = 
3.75, and A- = 3.5,  (2)the comparative number of AP classes and (3) the 
total number of credits earned. 

E. Grades earned from non-accredited schools are not factored into the 
overall GPA. The same is true for valedictorian or salutatorian 
calculations. 

TRANSCRIPTS AND LETTERS OF RECOMMENDATION 

When requesting a transcript for a new school or college/university, the 
student’s name and the address of the student’s new school or college/
university should be submitted in writing to the SCCLC office.  The new 
school can also send a "records request form" to the SCCLC.  Official 
transcripts will not be given to students or their parents to hand carry but 
are sent directly from school to school. Transcripts are prepared for 
students in grades 9-12.  Photocopies of student records and/or report 
cards are sent in place of transcripts for students registered in lower 
grades.  The Bolivian educational laws apply for a transfer to a Bolivian 
school. 

Transcripts will be ready five working days after the generation of report 
cards (check school calendar).  All online classes report cards must be 
submitted on the day established in the school calendar. 
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All transcripts will be sent to the ACSI transcript depository in Colorado 
Springs, CO.   

Students can help principals, guidance counselors and teachers write 
better letters of recommendation by informing them of extra-curricular 
activities and community service in which they participate.   

SCCLC is willing to honor all written requests for transcripts for currently 
enrolled students at no cost to any school or institution as requested by 
the parent or the student according to the school calendar dates. After 
that, the following will be applied: 

Families must direct their transcript request to www.acsi.org and go to 
“international ministries” and “student transcript depository.”  ACSI will 
charge you a fee (typically $15) to have your transcripts shipped via 
overnight delivery. 

SCCLC will continue to send all transcripts for all former students 
attending Latin American schools for a $5 fee (US) for each transcript or 
report card requested.  Additional charges may be incurred if mailing 
costs exceed the $5 US. 

 

ACHIEVEMENT TESTING 

A standard achievement test is scheduled to gauge the academic progress 
of our students and school. Juniors and Seniors may register with the 
guidance counselor to take the ACT and/or SAT.   

 

ADVANCED PLACEMENT CLASSES AND TESTING 

Students may register for AP classes online through accredited colleges.  
Students and their parents are solely responsible for all payments for 
online AP courses.  AP testing is done early in May of each school year at 
an additional cost to the student. 

 

COLLEGE ENTRANCE EXAMS 

The PSAT/NMSQT is given to all 11th graders at the SCCLC during the first 
semester of their junior year.  The test is required. High school freshmen 
and sophomores may also opt to take the test at their own cost. 

The ACT is administered at the SCCLC in October and April of each year 

http://www.acsi.org
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 (sometimes in December and June also), and students must register 
online at www.actstudent.org.  The ACT is also administered at the Santa 
Cruz Cooperative School on various other dates.  Students should contact 
the ACT website for test dates and registration information.  Our school’s 
test center code is 865290.   

The SAT is also administered at SCCLC, and registration for the test is 
completed online at www.collegeboard.com.  SCCLC requires that all high 
school students take either the SAT or ACT test at the student’s family’s 
expense by the end of his or her junior year. The SAT  is also administered 
at the Santa Cruz Cooperative School .  

Our school code for all tests is 905499.  

 

HIGH SCHOOL COURSES 

If a student attends a different school for a semester, a year, or more than 
a year, and expects to return to SCCLC, the following should be used as a 
guide for taking required/recommended courses.  The SCCLC does not 
offer any “summer school” or “make up” courses or tests.   

The normal course work for each year includes: 

Freshman year: 

 Bible (if attending SCCLC) 

World Literature 

Algebra I 

Biology 

 Modern World History 

Spanish for Native Speakers III 

 Physical Education (1/2 credit) 

 Computer 

Sophomore year: 

 Bible (if attending SCCLC) 

 Composition and Public Speaking 

 Geometry and/or Algebra II  

http://www.actstudent.org
http://www.collegeboard.com
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Chemistry 

 U.S. History 

AP Spanish Language and Culture 

Physical Education (1/2 credit) 

 

Junior year: 

 Bible (if attending SCCLC) 

 American Literature 

Algebra II or Pre-Calculus 

Physics  

 U.S. Civics (or another country’s civics) 

Psychology 

 Computer (if not taken previous to junior year) 

 AP Spanish Literature (required for Bolivian Diploma)  

Senior year: 

 Bible (if attending SCCLC) 

British Literature or AP English Literature & Composition (if 
offered) 
Pre-Calculus or Calculus 

Life Skills 

 Anatomy and Physiology or AP Chemistry (if offered) 

 Bolivian Social Studies  

 

The High School principal may—at his or her discretion— allow students 
to replace a required class with an online class or with another 
transferred class. 

DROP/ADD COURSES 

After two weeks of classes, changes in class schedules cannot be made.  
Any courses dropped after that time will be noted on transcripts with the 
grade earned up to that time (i.e., dropped D-) and will affect the student’s 
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 GPA.  It is not recommended that students drop full year classes after one 
semester.  Such choices will be noted on the student’s transcript.  

 

FAILED/MAKE UP CLASSES 

Students who need to make up a class due to a previous failure or a class 
that was missed while the student was not enrolled will be required to 
either (1) fit their make-up class into the regular school schedule; or (2) 
make up the class by signing up for online courses that have been pre-
approved by the high school principal.  The students and their families 
must bear the additional cost of these classes. 

Because our staff members often carry a full load of teaching and other 
responsibilities, it should not be assumed that our teaching staff will be 
able to oversee independent study courses. 

The following rules and criteria must be followed by students that require 
the make up  online classes: 

1. Only two make up online classes will be allowed per academic term. 

2. All prerequisite classes (online or in the school) must be completed 
successfully and on time (as determined by the school administration)  
to enroll (online or in the school) in the course which follows. 

3. The online class schedule for assignments and exams must be 
followed.  The following rules will apply: 

 Every 3 delayed assignments and/or exams will result in a RV 
and a detention hour being served after school (from 3:10-
4:10pm). 

 After 15 delayed assignments and/or exams a demerit will be 
issued.   

 At 30 delayed assignments and/or exams, a second demerit 
will be issued as well as a 1 day OSS. 

4. Plagiarism or cheating of any kind (whether discovered by our school 
staff or the online institution), it will be considered as a very serious 
offense as outlined in this handbook, and the high school principal 
will work together with the online school to determine the necessary 
disciplinary measures, minimally all the disciplinary measures for 
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serious offense will apply. 

5. Exams must be proctored by an authorized supervisor in person at the 
cost of the students.  Before the first day of classes and after the last 
day of classes, the school will not  proctor exams.  

 

TRANSFER CREDITS 

All credits transferred to the SCCLC from other schools must meet the 
following requirements to ensure the integrity of the course. 

Credits must be transferred from an accredited school or organization and 
have complete quarter or semester grades. 

Home school classes or classes from non-accredited schools must be 
submitted to an independent evaluating agency; or be verified by a 
licensed teacher or accredited school. 

In addition, students seeking to transfer home school credits to the SCCLC 
must submit the following: 

 A brief description/syllabus of each course taken 

 A list of class objectives, skills learned, and time invested in 
each course 

Home school credits will not be factored into the overall GPA of SCCLC but 
will be noted with a credit/no credit on the SCCLC transcript 

SCCLC administration has the final word on transfer of all credits.  When 
possible, it is wise to seek pre-approval from SCCLC administration before 
signing up for online classes or seeking transfer credit. 

The above applies to all classes- elementary through high school. 

SCCLC currently accepts online credits from www.northstar-
academy.org.  North Star provides classes for 5th-12th grade students. 

 

QUARTERLY REPORT CARDS       

Report cards are prepared each quarter to keep parents informed of a 
student’s academic progress.  These are sent home about a week after the 
end of each grading period.  Report cards should be signed by parents and 
returned to the school office within one week.  If a report card is lost or 

http://www.northstar-academy.org
http://www.northstar-academy.org
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 misplaced and a new one has to be made, there will be a $5.00 (U.S.) 
charge.  

Parents are encouraged and expected to regularly check their children’s 
academic progress by accessing the parent portal at the SCCLC website:  
www.scclc.org/parents.asp .  To view the portal, all accounts must be up 
to date.  If you need a username or password, contact the school. 

 
ACADEMIC PROGRESS REPORTS 

Academic Progress Reports may be sent home at the midpoint of each 
quarter. 

CONDITIONAL STATUS 

Students may be placed on conditional status for academic or behavior 
concerns during a semester or a full academic year. Conditional status 
gives the student an opportunity to correct problems and show progress. 
Prior to conditional status being assigned, the school must convene a 
SCCLC Child Student Interdisciplinary Meeting in compliance with 
national educational law. Students and their parents may then be asked 
to sign a contract, which defines the expectations that the students and/or 
parents are to fulfill in order to remain in school.  When a student is 
placed on conditional status, definite, observable improvement must be 
shown within the timeframe established in the contract.  If the 
expectations clearly established in the contract are not met by the student 
and/or the parents/guardians, the student may not be allowed to return to 
SCCLC. 

Conditional Status, in addition to sanctions administered during the 
school day, will hinder a student’s ability to participate in extra-curricular 
school activities which include, but are not limited to: 

 Club/Organizational activities or performances. 

 Club/Organizational sponsored trips, camps, etc. 

 Sports. 

 Non-Curricular field trips, etc. 

 Intramural Activities. 

 
SEMESTER EXAMINATIONS 

Comprehensive semester examinations are given in most high school 
courses. These examinations are summative in nature and cover the facts, 

http://www.scclc.org/parents.asp
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skills, and concepts learned during the semester or year.  If for some 
reason a student must take a semester exam outside of the regular exam 
schedule, a $5 (U.S.) fee is charged per exam.   Exams will only be 
administered for full credit outside of the regular exam schedule if there is 
illness, family emergencies, or other extenuating circumstances. Travel 
permissions will not be authorized whenever they may interfere semester 
examinations or final exams. Any unexcused absence during final exams 
will result in 25% exam grade penalty for those absences.  
 

 

The desire of the SCCLC faculty and staff is to nurture a positive Christian 
environment in which each student can learn and grow.  Self-discipline, 
stemming from a desire to please God, brings pleasure to Him and in 
return, His blessings on the person’s life.  The SCCLC faculty and staff will 
do all that they can to encourage self-discipline in each student.     

The SCCLC is an educational institution characterized by its desire to 
cultivate and promote in our students Christian values founded in the 
word of God and in accordance with the Constitution of Bolivia, including 
the statutes on children and adolescents (Código Niño, Niña y 
Adolescente). In accordance with our Christian principles and Bolivian 
law, the SCCLC does not approve of the participation of its students in 
activities that promote or encourage in any way the use of alcohol, 
tobacco, illicit drugs and substances, or involvement in sexually 
suggestive behavior and any other actions that go against the acceptable 
moral standards of the community. 

For this reason, the SCCLC expects its students to maintain moral and 
ethical behavior in all school sponsored activities and in the testimony 
they exercise inside and outside school grounds, in accordance with the 
Christian values, and thereby be an example in the community.  

CULTURAL GUIDELINES 

The student body and staff at SCCLC represent a variety of cultures and 
ethnic backgrounds.  It is our expectation that all staff and students 
show respect toward others from diverse ethnic and cultural 
backgrounds.  All members of the school community are to be sensitive 
to cultural differences and work hard to promote and encourage solid 
cross-cultural relationships.  Students and staff must show due respect 
to all members of the school community, regardless of position at the 
school or cultural heritage. Or geographic location  No staff member 

GUIDELINES FOR BEHAVIOR 
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 should ever be regarded as an “empleado(a)” by a student. 

RESPECT 

Our school can only function properly when there is an atmosphere of 
mutual respect among all members of the school community.  Students 
must show respect for each other, for each other’s property, for the entire 
staff, for visitors to our school, and for the school property.  

I Thessalonians 5:12: “Now we ask you, brothers, to respect those who 
work hard among you, who are over you in the Lord and who admonish 
you” 

ADDRESSING STAFF 

Generally, staff members should be referred to by title (Mister, Mrs., Miss, 
Señor, Señora, etc) followed by their last name.  At times, a staff member 
may prefer to allow a different way to be addressed (Prof, Coach, etc.).  
Students should not address staff members solely by their first name in 
the school context.  It is also considered disrespectful to address a staff 
member by only their last name. 

 

DISCIPLINARY GUIDELINES 

Rule violation forms are used when rules are not followed and/or a 
student’s behavior requires discipline outside the classroom.  When a 
teacher completes a rule violation form, it is given to the principal who 
assigns disciplinary action based on the amount of rule violations already 
accumulated or the level of offense.   

Just as much, the school desires to always be fair and just in the use of 
discipline. Discipline is not just a matter of handing out punishment, but 
of teaching proper behavior and watching for progress through 
continued support and love. 

Teachers are encouraged to handle all discipline problems at the lowest 
level possible including contacting the parent to discuss any behavior 
problems at the onset of any concerns. Planners and notes home, emails, 
and parent phone calls are all ways to stop a problem through parent 
support before the issues continue. Discipline should only be referred to 
the principal when the issue cannot be handled at the usual classroom 
level. 

 

RULE VIOLATION (RV) POLICY 
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 1st RV:  Thirty minutes of after school detention. 

 2nd RV:  One hour after school detention. 

 3rd RV:   Two hours of Saturday morning detention from 8:00 am to 
10:00 am. 

 4th RV:   One day of In School Suspension, beginning with a meeting of 
the school administrator(s), the student, and his & her parents. 

 5th RV:   One day of Out of School Suspension with grade penalties. A 
Demerit will also be issued. 

 6th RV:   One hour of after school detention.  An interdisciplinary 
committee will be formed to meet with the student and his/her parents.  
An Academic or Behavior Contract will also be established and signed at 
this time. 

 7th RV:  One hour of after school detention 

 8th RV:  Two hours of Saturday morning detention from 8:00 am to 
10:00 am 

 9th RV:  Two days of Out of School Suspension (OSS) with grade 
penalties.  The interdisciplinary committee will again meet with the 
student and parents. 

 10th RV: Three Days of Out of School Suspension (OSS) with grade 
penalties.  A Demerit will be issued.  If it hasn’t happened already, a 
meeting with student, parents, and administration will be held to discuss 
the student’s future at SCCLC and, possibly, a more rigid behavioral 
contract. 

If the student has not received any additional (non-RV demerits), then the 
following discipline levels may also apply: 

 11th RV:  One hour of after school detention. The interdisciplinary 
committee will again meet with the student and parents, and the 
Academic or Behavior contract will be  assessed.  

 12th RV: Two hours of Saturday morning detention from 8:00 am to 
10:00 am. 
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 13th RV: Two Days of Out of School Suspension (OSS) with grade 
penalties. An Administrative meeting will be held with parents and 
students. 

 14th RV: Three Days of Out of School Suspension (OSS) with grade 
penalties. An Administrative meeting will be held with parents and 
students. 

 15th RV: A Demerit will be issued and the student will be able to finish 
the semester but will not be received back at SCCLC after that time. 

*If a student misses a detention, another RV may be given and both 
consequences will be enforced. 

Detentions and Suspensions 
A detention is a form of discipline and not to be taken lightly.  A student 
given any form of detention must arrive promptly at the assigned place 
and time and expect to remain for the length of time that is assigned 
before being released.  In order for the student to be admitted into 
detention, the Detention Notification Slips must be signed by a parent/
guardian and presented at the detention being served.  Failure to present 
the parent signed detention slip will result in an extra detention day. 

 
After School Detentions will last from 3:10 pm to 4:10 pm, and students 
will have to make their own transport arrangements for returning home. 
Saturday Detentions will last from 8:00 am to 10:00 am on designated 
days. 
Suspensions will go on record on the student’s transcripts. 
In-School Suspension (ISS) will last the entire school day, with the 
student doing all assigned work in the office or some other on campus 
location.   
Out-of-school suspension (OSS) Student will be sent home for a set 
amount of days and all completed school work will be graded at 75%. 
 
Detentions can be assigned for RVs and Tardies.  For more information, 
please refer to the Tardy Policy on pages 36-37. 

 

SCCLC DEMERIT PROGRAM (Grades 6-12) 
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Rationale 

We strive to offer each student at SCCLC a Biblical, Christ-centered 
education in a safe, loving and friendly environment.  The following 
Demerit Program does NOT constitute discipline, but it is designed to 
work with the General Discipline Policy to identify and monitor students 
with continuing discipline/promptness concerns in a way that parents, 
students and school administration can follow.  Unlike RV’s (which are 
erased at the end of each year), demerits remain with a student 
throughout his/her time in high school at SCCLC.  Demerits will be visible 
on college transcripts. 

Besides identifying and monitoring students who continue to choose a 
path of tardiness, disobedience, disrespect, and/or rebellion, the Demerit 
Program should work with the Discipline Policy to help guide young 
people to maturity in character and choices. If changes do not occur in 
those who struggle with discipline, the student may not be allowed to 
return to SCCLC.   

 

Demerit Point System 

Pro-Rated Demerits – Beginning in 6th grade, up to one demerit will be 
allowed for each semester that a student is enrolled at SCCLC.  The 
following table will be used to track a student’s demerit allotment at 
SCCLC.  If a student is absent from SCCLC for a year or more, their demerit 
allotment will be adjusted accordingly. 

 
Chart adjusted for clarification 7/2019 

Students who show a pattern of poor behavior that results in them 

Grade Entering Yearly Demerit Limit Cumulative Limit 

6 2 2 

7 2 4 

8 2 6 

9 2 8 

10 2 10 

11 or 12 2 12 
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 approaching their limit of demerits in grades 6-12, may not be offered a 
placement at SCCLC for the following school year. The School Committee 
will be informed and involved at an early stage of the process through 
communication with the parents and notification of the demerit status of 
their student. The final decision to offer yearly placement at SCCLC will be 
the responsibility of the Administrative Team. 

If a student reaches the limit of demerits, the student may not be allowed 
to return to SCCLC. 

Assignment of Demerit Points—yearly and cumulative: 

 Based on the current “SCCLC Discipline Policy” 

 Serious Offense   = up to 1 demerits for a single occurrence 

 Extreme Offense  = up to 2 demerits for a single occurrence 

 15 Tardies accumulated = A demerit   

 20 Tardies accumulated = A demerit  

GENERAL SCCLC DISCIPLINE POLICIES 
Elementary Level Discipline Policy 

While the General Discipline Policy applies to all students at SCCLC, the 
administration recognizes that for elementary students the consequences 
for bad behavior may not always be appropriate, given the age of the child 
and the circumstances. Therefore, elementary teachers will be 
encouraged to use their discretion regarding the implementation of the 
General Discipline Policy. Teachers, in conference with the Elementary 
Principal, should first consider the discipline policy that is suitable for 
their grade.  For example, for a serious offense, a child in the lower 
elementary school might not be immediately suspended. Elementary 
teachers will develop individual discipline plans relevant to the specific 
circumstances. If an incident falls into the medium or serious category, 
classroom teachers will consult with the Elementary Supervisor and/or 
the Director to determine the best course of action, taking into 
consideration the nature of the offense, any previous behavioral problems 
and the age of the child.  If it becomes necessary, the Elementary 
Supervisor in consultation with the Director and the School Committee 
may apply discipline according to the General Discipline Policy.  
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Secondary Level Discipline Policy 

The high school will use the General Discipline Policy and Rule Violation 
Policy as its standard in conjunction with the Demerit program. Teachers 
may initially address academic or behavioral concerns through talking 
with the student, rearranging seats, or assigning classroom consequences 
for the behaviors. Teachers are highly encouraged to communicate with 
parents over any concerns, but especially regarding repeated student 
behaviors that could result in an RV if not corrected. Please review the RV 
and Demerit policies to better understand how the Discipline Policy and 
Demerit Program work together. 

Anti-Bullying Policy 
 
As part of the SCCLC Bullying Prevention Program, the School has adopted 
an anti-bullying code of conduct that directly coincides with the 
handbook. SCCLC is maintaining a climate that will not accept any form 
of bullying as we wish to see redeemed lives and a transformed society. 
 
Our anti-bullying rule is: 
We will be kind, respectful and keep ourselves and others safe.  
 
If a student is observed or it is reported and confirmed that a student is in 
violation of anti-bullying rules he/she will receive a disciplinary 
consequence.  
 
Level One bullying behaviors: Pushing/shoving/tripping, teasing/name 
calling, rumors/ gossiping, inappropriate gestures, intentional isolation, 
intimidation, degrading noises, making fun of someone, putdowns. If a 
student continues to engage in Level One Offenses, he/she will move to 
Level Two consequence.  
The disciplinary consequences for Level one bullying behavior are 2 days 
of ISS. 
 
Level Two consequences will be determined by the Principal and 
Administrator.  
Level Two bullying behaviors: Sexual harassment: sexually charged 
comments toward a particular person, physical acts, notes, or writing that 
are demeaning. Continued violation of anti-bullying rules, will also result 
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 in Level Three consequences.  
The disciplinary consequences for Level two bullying behavior are 2 days 
of OSS and a Demerit. The case will be reviewed by the interdisciplinary 
committee to decide if there are grounds for expulsion. 
 
Level Three bullying behaviors such as but not limited to physical 
assault or violence, unwanted sexual touching, threats, and or repeated 
verbal/physical harm. 
The disciplinary consequences for Level three bullying behavior are 5 
days of OSS and two demerits.  The case will be reviewed to see if there 
are grounds for expulsion. 
 

GENERAL DISCIPLINE POLICY (SCHOOLWIDE) 

Light Offenses 

Light offenses are inappropriate actions such as disrupting class with 
talking or making noises, not being where you’re supposed to be, failing to 
turn in assignments, arriving tardy, or not following classroom directions.  
A record of light offenses will be kept in the pupil’s discipline log. Each 
teacher will develop his/her own plan for dealing with light offenses. 

 

Medium Offenses 

Medium offenses are actions that are not aggressive but are serious in 
nature. Examples of medium offenses include but are not limited to 
cheating, lying, swearing, defiance toward authority, insubordination, 
offensive and/or vulgar gestures, disobedience, excessive numbers of 
tardies, not following cafeteria rules, inappropriate public display of 
affection, and a behavioral pattern of light offenses.  A record of all 
medium offenses will be kept in a student’s classroom file (for grades PK-
3) or a student’s permanent file (for grades 4-12), and a copy given to the 
appropriate Principal. 

Discipline Actions for a Medium Offense 

Elementary: May result in a loss of recess times, lunch privileges, and 
other appropriate consequences. 

Secondary: Student receives 1 RV and other appropriate consequences  
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Serious Offenses 

A serious offense is an action that is very serious in nature or involves 
aggression towards others.  Examples of serious offenses include but are 
not limited to  bullying or fighting, physical aggression or violent physical 
contact of any kind, verbal or physical intimidation of others, verbal or 
physical threats, purposeful physical actions which harm others and 
willful damage to school property, leaving school grounds without 
permission, and possession of alcohol, drugs or drug paraphernalia,  while 
on school property or at any school-sponsored activity, which includes 
being in transit to or from said activity.  In certain contexts, a severe 
medium offense or frequent medium offenses may be considered a 
serious offense.  A record of all serious offenses will be kept in a student’s 
classroom file (for grades PK-3) or a student’s permanent file (for grades 4-
12), and a copy given to the appropriate Principal and SCCLC Director. 

Discipline Actions for a Serious Offense 

Elementary: May result in an ISS, OSS, or other appropriate consequences 

Secondary: Student may receive up to 1 demerit and other appropriate 
consequences  

 
Extreme Offenses  
The following activities occurring on the school grounds or while under 
school supervision are considered extreme offenses: use of alcohol or  
illegal drugs, overt sexual activity, sexual conversations, physical, verbal 
sexual harassment, in person or online (commonly called texting, sexting, 
emailing, chats, pictures, videos, etc.) or any unlawful activity including 
stealing. Records of all extreme offenses will be kept in the student’s 
permanent file. 

Discipline Actions for an Extreme Offense 

Elementary: Will result in an ISS, OSS, or other appropriate consequences  

Secondary: Will result in an ISS, OSS. Student may receive up to 2 
demerits and other appropriate consequences.  For certain such offenses, 
SCCLC may be required to report to the authorities. All such cases will be 
handled under legal advisement and these may be grounds for expulsion 
of the offender(s) from SCCLC. 

EXPULSION     
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 Expulsions will be administered according to the rules and regulation of 
Article 113, General Rules for 2022 published by the Ministry of Education 
and in accordance with any other governing rules and regulations. 
Immediately expellable offenses are robbery, theft, physical aggression 
(fighting), sexual offenses or harassment, selling, offering and/or 
consumption of alcohol, drugs or controlled substances, weapon and 
paraphernalia possession. Extreme offenses may also be grounds for 
expulsion after they have been legally assessed.  Likewise, the possession 
and dissemination of pornographic material in magazines, videos, cell 
phones or other media on campus or at any school-sponsored activity 
which includes being in transit to or from said activity will be grounds for 
expulsion. 

 
Any other expulsions will come as a recommendation from the 
Interdisciplinary Child Study Team to the SCCLC Director after 
implementation of documented intervention strategies and parent 
involvement.   
 

CHEATING/PLAGIARISM 

Cheating is considered to be a very serious offense, and SCCLC will take 
immediate action when cheating incidents are discovered. Cheating is 
considered “intellectual theft;” it is taking credit for work that is not your 
own. Any teacher or staff that evidences cheating around campus and/or 
online will take the necessary action. Students are expected to do their 
homework independently unless permission is given by the teacher for 
cooperative learning.  Sharing homework in any form without the 
teacher’s permission is cheating. 

Examples of cheating include but are not limited to… 

1. Copying another person’s work and submitting it as your own.  

2. Plagiarizing: Please refer to the end of this section for more details on 
plagiarism 

3. Having, using, or attempting to use unauthorized aids (books, notes, 
calculators, electronic aids, or persons) on tests, quizzes, homework, 
papers, or projects. 

4. Writing formulas or notes on desks, skin, objects, devices, paper, and 
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clothing to be used on a test, quiz, or assignment. 

5. Passing on information through any means of communication 
during a test session and online assessment or activity. 

6. Obtaining or attempting to obtain a copy of a test or answers to a test. 

7. Retaining or using workbooks, assignments, tests, or quizzes used in 
a previous semester to be used at a later time. 

8. Providing specific information about a test to a student who has not 
yet taken the test. 

9. Allowing another student to copy your homework. 

10. Allowing another student to see your test during the test. 

11. Doing another student’s homework for them. 

12. Misrepresenting the truth (for example, claiming to have read a 
required book when you really have not). 

13. Forgery:  signing someone else’s name on a paper, report or a pass; 
signing parent’s name on notes from home; falsifying information on 
official school documents, paying someone else to write an essay or 
report portraying as you, etc. 

Any cheating incident during the course of the year will result in an RV, a 
“0” on the assignment, and being ineligible for honor roll in the quarter the 
offense takes place.  It will also render the student ineligible for academic 
achievement awards at the end of the school year.  

If a teacher determines that a student has cheated, the following actions 
will be taken: 

1. For the first offense, a student will receive a “0” on the assignment, 
project or test.  The principal will be notified, and the student will 
meet with the principal.  The student’s parents will be notified. 

2. The second offense will result in the same actions as the first offense, 
in addition to losing any leadership position in a school class, club, 
council, or team for the rest of the year.  

        

Defining Plagiarism: 

According to the Merriam-Webster Online Dictionary, to “plagiarize” 
means: 



36 

  To commit literary theft 

 To present as new and original an idea or product derived from an 
existing source 

The definition of plagiarism does not take into account student intent. 
Whether a student read information online and intentionally or 
unintentionally did not properly give credit to its source in their own 
writing, it is still an act of plagiarism. 

 

Forms of Plagiarism 

Examples of plagiarism include, but are not limited to, submitted work 
without citations or with incorrect citations that… 

1. Includes word-for-word writing from an existing source. 

2. Changes key words and phrases but still contains the central concepts 
of an existing source, or retains original structure of ideas from an 
existing source. 

3. Combines information from multiple sources and weaves them 
together as one, or as original thought. 

4. Uses multiple resources in the same sentence or paragraph and 
inappropriate attributes in-text citations or footnotes to differentiate 
the referenced material accurately. 

5. Relies too heavily on a cited source (the submitted work does not have 
enough original thought from the student writer). 

6. Self-plagiarize: borrowing from one’s own previous work without 
proper citation or permission from the instructor. 

**These definitions of plagiarism are summarized from “The Plagiarism 
Spectrum”, published by Turnitin.com. All students, grades 6-12 will 
receive instruction on “The Plagiarism Spectrum” by the end of September 
and will sign the Academic Integrity Pledge in class (Appendix C). 

 
Avoiding Plagiarism 

Students are expected to follow their instructor’s guides for citations as 
per is appropriate for their subject. If the instructor does not provide 
citation guidelines, students must self-educate themselves on the proper 
formatting for MLA, APA, or Chicago citations. Students are encouraged to 
use the Purdue University Online Writing Lab’s website to self-educate on 
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the issue of citations: 

https://owl.english.purdue.edu/owl/section/2/ 

 
SCORNERS & MOCKERS 

While SCCLC encourages a diversity of thought and its expression in the 
classroom, a student will be subject to disciplinary consequences for 
constantly scorning and mocking the beliefs of others, the beliefs of a 
teacher, and/or the standards and beliefs upheld by the school. (Proverbs 
22:10; 23:9) 
 

FIGHTING 
Fighting is strictly prohibited, and jeopardizes a student's right to attend 
the SCCLC. Fighting is any form of inappropriate and violent physical 
contact. Students should refrain from "play" fighting or “rough housing” as 
well, since it often leads to fighting. Those involved in a fight will be 
immediately sent home. Fighting may be considered grounds for 
suspension or expulsion. 

 

GAMBLING  

Gambling is prohibited from any school-sponsored event or activity 
whether on or off campus. Gambling (or betting) is any behavior involving 
the risk of money or valuables on the outcome of a game, contest, or other 
event in which the outcome of that activity is partially or totally 
dependent upon chance.  

 
USE OF OTHER LANGUAGES 

SCCLC is an English-speaking school.  Use of the English language in 
classes will assist those who need to practice their English conversational 
skills.  It is also inconsiderate for students to speak in Spanish or other 
languages in classes where teachers and other students may not 
understand what is being communicated.  Therefore, teachers may 
prohibit the use of Spanish or other languages in their classes.    

 

USE OF INAPPROPRIATE LANGUAGE 

SCCLC also expects that any language be used in a manner that edifies, 
not tears down.  Language should not violate Biblical standards.  Filthy 
language and cursing are prohibited and the appropriate level of 
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 consequences will be applied. 

 

DISCRIMINATION 

In accordance with Article 14 of Law 045/2010 (law against racism and 
discrimination), SCCLC will not practice and will administer discipline for 
the following: 

a) Verbal aggression due to racial or discriminatory motives. 

b) Denial of services due to racial or discriminatory motives. 

c) Physical, psychological, or sexual mistreatment (though not 
constituting a crime) due to racial or discriminatory motives. 

d) Degrading actions and verbiage used against another person.. 

 

PROHIBITED ARTICLES  

Students should not bring items to school which can be used to disrupt 
the school day or which may potentially harm someone else.  The 
possession of firearms, weapons, knives, fireworks, Carnaval 
paraphernalia, combustibles, e-cigarettes, vaporizers, any kind of drug 
paraphernalia, and obscene literature/media are forbidden on campus or 
at any school-sponsored activity which includes being in transit to or 
from said activity.  Possession of any of the above items may result in the 
student’s suspension or expulsion.   The items will be confiscated and 
returned to parents/tutors at the end of the school year. 

Students traveling on school-approved or school-sponsored 
transportation are considered to be under school rules.  Possession of 
banned articles on school-approved or school-sponsored transportation 
will result in disciplinary action consistent with the school discipline 
code. 

 

CELLPHONES AND ELECTRONIC DEVICES 

According to article 125 of the General Rules for 2022 published by 
Ministry of Education, students may have cellular phones at school but 
they MUST BE USED solely for educational purposes. Student cell phones 
will be collected at the beginning of the day and returned at the end of the 
day. 

If students bring other electronic devices to school, they must be locked in 
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their lockers upon arrival at school.  They may not be retrieved or used 
during the school day.  Laptops may be used with the permission of the 
teacher solely for educational purposes and to be used with the hybrid 
learning system in place as needed.  
  
Elementary students who do not have lockers must turn off the cell 
phone, keep it in a backpack, and not use it during the school day. 

Cell phone violations will result in an RV for each occurrence and the 
following additional measures: 

1. First offense:  phone or device taken away and should be picked up 
only by parents/guardians at the end of the next school day. 

2. Second offense:  phone or device taken away and should be picked up 
only by parents/guardians three school days after the offense was 
committed. 

3. Third offense:  phone or device taken away and should be picked up 
only by parents/guardians eight school days after the offense was 
committed. 

4. Fourth offense: phone or device taken away and should be picked up 
only by parents/guardians at the end of the semester. 

 

The taking, disseminating, transferring, or sharing of obscene, 
pornographic, lewd, or illegal images or photographs, which are shared by 
electronic data transfer (commonly called texting, sexting, emailing, etc.) 
may constitute a CRIME under Bolivian law, (Art. 111 RM001/22). Any 
person taking, disseminating, transferring, or sharing obscene, 
pornographic, lewd or otherwise illegal images or photographs will be 
subject to the disciplinary procedures of the school and possible 
expulsion. 

The taking, disseminating, transferring, or sharing of school students’ 
pictures or videos with mocking/disrespectful/sexual messages is 
considered an extreme offense. 

Only music and media that is in conformity with our Christian standards 
and school standards may be listened at school.  SCCLC reserves the right 
to confiscate media and music brought by students to campus that does 
not conform to our standards. 

DANCING 
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 SCCLC will have no dances at any of its parties or social events. 

 

PERSONAL APPEARANCE       

SCCLC has developed the following uniform dress code that defines proper 
dress for school and for all school-sponsored activities.   

1. General Rules 

a. All students are expected to wear appropriately designated 
clothing. 

b. Enforcement of the dress code will begin when a student arrives 
on campus and will remain in effect until the dismissal bell for 
the end of the school day. 

c. The administration will be final judge on any questions regarding 
attire.  The administration has the right to determine if an article 
of clothing is immodest, offensive or inappropriate for all school-
sponsored activities. 

d. Students who remain on campus after school and change from 
SCCLC dress code apparel to casual wear, should note that clothing 
must be modest and acceptable to SCCLC standards.  (See below) 

2. Shirts: 

a. Polo shirts must be a solid color (no stripes or patterns), however 
the collar and trim may be a contrasting color. 

b. A brand logo (4” or smaller) is acceptable. 

c. Shirts may be worn tucked in or out but at no time should the 
midriff be showing. 

d. Students may only wear solid colored t-shirts (long-sleeve or short
-sleeve) under their uniform shirts. 

e. On Fridays, students may wear SCCLC t-shirts but are still 
expected to wear dress code bottoms. 

3. Pants, capris, shorts, skorts, etc. 

a. Pants/Shorts are to be slacks or denim material.  Exercise  pants 
(athletic, sport, workout) and shorts, are not allowed.  Leggings 
can only be worn on P.E. days.  

b. The colors for all pants, shorts, skorts, or capris are to be black, 
navy blue (if not denim)  or khaki. Denim may only be worn in the 
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colors of black or khaki.  

c. The length of skorts and shorts must be no shorter than 5 cm 
above the top of the kneecap while standing. 

4. Modest and Appropriate: 

a. Clothing that is frayed, worn, torn or defaced is not appropriate for 
school uniform.  School clothes need to be replaced as they 
become worn or defaced. 

b. Clothing cannot be tight, or form fitting.  It must not reveal 
cleavage, midriff, or underwear.  This includes how the clothing is 
worn, not only when sitting, standing or walking, but also when 
stretching or kneeling. 

c. Sleeveless, off the shoulder tops (tank tops or strapless tops) are 
not permitted for or during any school sponsored activity—picture 
days are one of them. 

d. Messages or advertising on clothing or accessories (backpacks, 
note- books, jackets, etc.) must not violate our school’s Christian 
standards and philosophy.  They must be free of references to 
alcohol, drugs, drug paraphernalia, tobacco, vulgarity, profanity, 
sexual innuendo or inappropriate language and content. 

e. As the students grow, they are expected to continue to purchase 
clothing that keeps within our standards. 

f. These guidelines apply to casual days and school events. 

5. Specific rules for girls 

a. Girls are expected to wear items appropriate for their size. 

b. Clothes are not to be tight nor form fitting. This includes  

c. Bras are an expected part of a young woman’s attire. No straps 
should be visible. 

d. Other items, such as jewelry and make-up, should be handled 
tastefully. 

6. Specific rules for boys 

a. Boys are expected to wear items appropriate for their size. 

b. Slacks and shorts are not to be worn loosely around the hips, nor 
to be rolled up high on the thighs.  Boxers or under shorts may not 
be worn as outerwear—they must not show at the waist – a belt 
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 may be needed. 

7. Footwear:  Shoes are to be worn. Close toed shoes are recommended. 

8. Hats, caps, sweatbands, bandanas, sunglasses, etc. may be worn 
during the school day as long as they are removed when indoors. 

9. Tattoos and Piercings:  It must be understood that the following rules 
are given with the intention of avoiding unnecessary distraction in 
the school environment.  SCCLC reserves the right to make 
determinations that may not be strictly covered in these rules.  The 
safe steps for any student to take would be to decide to “err on the side 
of caution.” 

a. Girls are permitted two piercings in each ear.  Furthermore, one 
nose piercing is allowed. SCCLC reserves the right to require girls 
to remove any piercings for certain events where they may be 
offensive (i.e. working at certain churches or ministries on 
Servant Day, etc.). 

b. Boys are permitted one small post earring in each ear.  SCCLC 
reserves the right to require boys to remove the ear ring for certain 
events where it may be offensive (see above). 

c. No other body piercing is permitted that cannot be covered by 
clothes (i.e. tongue or lip rings).  (Covering piercings with tape or 
Band-Aids is not sufficient.) 

d. SCCLC recognized that current tattoos are not the same as cutting 
practices referred to in the Old Testament.  Although we will not 
prohibit tattoos at this point, it is unacceptable for SCCLC students 
to have tattoos that are contrary to our philosophy and standards, 
nor should they be distracting (i.e., covering a whole appendage, 
extending up the neck and face, etc.).  For these cases, students 
will need to wear clothing to cover the tattoo while they are at 
school or during school sponsored activities. We would encourage 
any students already enrolled in SCCLC to simply not get any 
tattoos while enrolled here. 

10. P.E.: 

a. Students will wear the PE uniform provided by the school. 

b. Shirts and shorts must meet the school standards for modesty and 
appropriateness. (Refer to Modest and Appropriate Section #4) 

c. Spandex or lycra may only be worn under other shorts. 
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d. Students are expected to have sneakers (tennis shoes) or other 
appropriate footwear for P.E. 

e. Footwear that marks or damages the floor of the gym is not 
permitted in the gym. 

f. Not being in P.E. uniform may result in lost points for P.E., 
disciplinary action, or both. 

11. Cold weather:  During cold weather, zip up jackets, sweaters, and zip 
up coats are permitted over the uniform during the school day.   Hoods 
may not be worn over the head while indoors. For additional warmth, 
sweatpants or leggings may be worn under uniform pants. 

12. Field Trips:  The dress code for field trips is the school uniform.  
Special exceptions may be granted depending on the nature of the 
field trip.  These exceptions must be cleared through the principal. 
Students not properly dressed will not be allowed to go on field trips. 

13. School Events:  At any school sponsored event (including but not 
limited to sporting events, banquets, graduation), whether at our 
school or another school or location, SCCLC students are expected to 
dress in clothing that is deemed modest and appropriate (see modest 
and appropriate standard above). 

14. Consequences for Uniform Violations:  All dress code violations will 
result in disciplinary action: the student will be sent to the office to 
call parents to bring uniform and they will be issued an RV.   

 

PUBLIC DISPLAY OF AFFECTION 

SCCLC prohibits all kinds of physical contact between those of the 
opposite sex. This rule applies to both school and after-school activities.   

Before the pandemic, the cultural Bolivian greeting was acceptable at the 
beginning and end of the school day.  

Currently, due to the pandemic restrictions any physical display of 
affection is prohibited. 

 
HARMFUL SUBSTANCES 

Tobacco, alcoholic beverages, illegal drugs and/or drug paraphernalia in 
any form are not to be brought onto the school campus or used within the 
vicinity of the school or a school-sponsored activity which includes being 
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 in transit to or from said activity.  Possession of or being under the 
influence of any of the above will automatically result in disciplinary 
action which could include expulsion. 

 

MEDICATIONS FOR STUDENTS     

When it is necessary for students to take medication during the school 
day the following procedures will be followed: 

The medication should be taken to the school office upon the student’s 
arrival at school. 

A doctor's order/prescription or written authorization from the parents 
should accompany the medication. 

The doctor’s order/prescription or note from the parents should indicate 
when the medication should be taken and the dosage. 

The student should request a pass from their teacher to come to the office 
and take the medication at the time indicated. 

 

SEXUAL HARASSMENT POLICY 

SCCLC is committed to maintaining an academic environment in which 
all individuals treat each other with dignity and respect and which is free 
from all forms of intimidation, exploitation and harassment, including 
sexual harassment.  The school will take action to prevent and correct 
any violations of this policy.  Any student or staff who violates this policy 
will be subject to discipline according to Bolivian law.  Additionally, 
SCCLC will strive to protect its staff and students from false accusations.  
The term “sexual harassment” means unwelcome sexual advances, 
requests for sexual favors, and/or other verbal or physical conduct of a 
sexual nature made by someone from or in the work or educational 
setting.  

Students or staff who observe an incident of sexual harassment or feel 
that they themselves have been subjected to conduct of a sexually 
harassing nature are encouraged to immediately report the matter to a 
school administrator.  All complaints will be promptly investigated and 
every effort will be made to protect the privacy of the parties involved in 
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the complaint. 

 

CONFLICT RESOLUTION 

We encourage all conflicts between students and/or their families with 
other students or staff members to be solved as quickly as possible.  When 
there is a conflict or dispute, we urge that all Biblical steps be taken to 
resolve the issues.  Following Matthew 18 principle, first try to resolve the 
dispute between the two interested parties. Whenever the situation may 
required so, the psychologist department may be involved to provide 
further biblical counseling and/or mediation. We urge information 
regarding all conflicts be limited to those who are part of the issue or part 
of the solution to the issue. We will do all we can to guard against gossip, 
slander, misinformation, and misleading information. 

 

AFTER-SCHOOL FUNCTIONS FOR 
PRE-KINDER — 5TH GRADES SCHOOL STUDENTS 

Any child going to another student’s home after school or to a function 
not normally scheduled for that day must send the office a note or 
electronic message giving parental permission.  If the student does not 
have a note, they will be required to go home, as normal. 

 

 

ABSENCE POLICIES 

General policy: 

SCCLC recognizes that the responsibility for the education of children lies 
primarily with their parents.  We understand that at times students may 
need to be withdrawn from school for urgent family reasons, but we 
would also note that absences of any kind during school hours will affect 
a student’s academic progress and also inconvenience the classroom 
teacher. 

As soon as the absence takes place, parents must notify the office 
explaining the reason for the absence (sickness, travel, paperwork, etc.).  If 
a student is absent due to sickness for two (2) or more consecutive days, 

ATTENDANCE GUIDELINES 
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 the parents will need to provide an official note from the doctor explaining 
the absence otherwise the absence will be qualified as an unexcused 
absence and the penalties for grades and disciplinary measures will 
apply.   

 

Beginning of the school year: 

The beginning of the school year is a critical time for students to begin 
their year well academically, socially, and behaviorally.  In the 
circumstance that a student cannot be present for the first day or days of 
school, the student must have prior approval from administration to 
determine if the absence is excused.  

If a student is going to be absent for more than 15 school days at the 
beginning of the school year, this student will not be permitted to enter 
the school until the following semester provided that they show sufficient 
documentation that student’s grades for the first semester were approved 
by SEDUCA.  If the student is gone for 15 days or less, their make-up work 
will be given to them when they return and will need to be completed in 
strict compliance with each teacher’s deadline.  It will be graded 
according to the following excused and unexcused absence policies.   

Completion of any make-up work is the responsibility of the student.  
Teachers are not required to provide out-of-class instruction time for 
make-up work. Families are responsible to contract with a 3rd party 
tutoring service if needed. 

If a High School student is absent for the first semester, they will not be 
permitted to enroll in any Advanced Placement (AP) Courses for that year. 

It is requested that students do not take time off school during the week of 
final exams as it affects the student’s progress and puts undue pressure 
on the teaching staff. 

If a student is to be absent during final semester examinations, the 
parents must give at least one month’s written notice in order to allow 
staff to set a separate exam to be taken prior to departure.  If the absence 
is unexcused, students will receive a 25% penalty for their exams.   

Excused Absences: 

If the parents know in advance that a student will be absent, they must 
contact the school two days before the absence.  For extended absences, 
see the policy below.  When students must be absent for an unplanned 
reason, parents should notify the school before 8:00 am on the day the 
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student is absent.  When the parent notifies the school, students will be 
given extra time to complete work and to make up tests with normal 
grading policies for the class.  Generally, for an excused absence, two 
school days will be allowed for each day’s absence.  For example, if a 
student is absent on Monday and returns on Tuesday, his/her makeup 
work for Monday would be due on Thursday.   

Certain absences (sports tournaments, church functions, etc.) will be 
reviewed and approved on a limited basis at the discretion of 
administration.  

 

Unexcused Absences: 

If parents do not notify the school when their child is absent, the absence 
may be considered unexcused.  For unexcused absences, any completed 
work turned in the day of their return, including projects and tests, will 
receive a 25% penalty.  If a tests occurred on the day of absence, the 
student is expected to be prepared to take the test (with a 25% penalty) on 
the day they return. 

For example, if a student has an unexcused absence on Monday and 
returns to school Tuesday, any assignments that were due on Monday 
must be turned in on Tuesday with a 25% penalty.  Any work that was 
assigned on Monday must be turned in on Thursday with a 25% penalty. 

 

CUTTING CLASSES OR SCHOOL 4.020-1 

All students registered in SCCLC are required to attend school all days and 
all hours that school is in session. Therefore, selective absence (cutting) 
from individual classes, chapels and/or Study Halls by students is not 
permitted. Students who are found to be deliberately absent from classes, 
chapel and/or Study Halls will be subject to disciplinary penalties and 
must be sent to the principal’s office before returning to class. 

Students are not given permission to miss any part of the school day to 
work on projects or papers due for a particular class.   

Students must get signed permission from their scheduled teacher to 
visit the nurse, library, office, guidance, etc. Failure to obtain signed 
permission will be considered cutting classes. 



48 

 Cutting classes or school will result in an RV for each occurrence and its 
consequences. Any cut class will be classified as an unexcused absence.  
Work and/or exams missed cannot be made up, and this work/exam will 
be graded with a 0.   

 

Please note: Personal trips or family vacations during the school 
calendar year will not be considered excused absences for any reason.  
Students are required to complete the school work that they missed, and 
this work will be graded with a 25% penalty.  

 

Extended Absence Policy 

If a student will be absent (excused or unexcused) for an extended period 
of time during the school year, the parent must notify the school in 
writing at least one week in advance of the absence.   

Students who miss more than a total of 15 school days in a semester may 
not receive credit for the course(s) for that semester.  If a student is absent 
for up to fifteen (15) total days in a semester the student will not be issued 
a grade until all work is made up at a sufficient level of competency 
including all tests and exams.  Exceptions to this policy (due to illness, 
family emergencies, etc.) will be made at the Director’s discretion.   

Excessive absences over these limits may affect a student’s ability to 
advance to the next grade. 

 

Excused Extended Absences: 

After notifying the school at least one week in advance, parents and 
students will work together with teachers to complete the Planned 
Absence Contract.  The Contract will identify assignments and their due 
dates.  For absences that are longer than one week, students will receive 
the remaining of the make-up work when they return to school.  This 
must be completed and turned in according to the time frame on the 
contract. 

Unexcused Extended Absences: 

Parents and students will work together with teachers to complete the 
Planned Absence Contract.  The Contract will identify assignments and 
their due dates, indicating that all work will be graded with 25% penalty. 
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Loss of Course Credit – Students who miss over 15 classes in any given 
class (unexcused absences) may not have completed the course of study 
as prescribed and, as such, will not qualify to receive the assigned credit 
for the course.  

 

LATE ARRIVAL TO SCHOOL AND LEAVING EARLY FROM SCHOOL 

First period tardies are considered excused if: 

 There are extenuating circumstances surrounding the student’s late 
arrival to school (example: extraordinary weather conditions, public 
transportation strikes, blockades, etc.) Revised 2011 

Taxis that arrive late to pick up your students; siblings, parents, or other 
riders that are late and delay students; over-sleeping; parents’ work or 
ministry schedule, etc. are all examples of unexcused tardies. 

Students arriving at school after 8:00 a.m. are tardy and must report to the 
office to obtain a pass before going to class. Elementary students arriving 
to school after 8:15 am inexcusably will have their work for the rest of the 
morning graded at 75% of its total amount. Students in the secondary 
grades who arrive after 8:15 am will not be permitted to leave the office 
until it is time to go to their next class.  Any unexcused late arrivals will 
be counted as unexcused tardies or absences, with the resulting grade 
penalty and the corresponding disciplinary measures will apply.  (Please 
note that the time used to determine “late” is that of the school. While the 
school attempts to keep “official” time for Bolivia, any discrepancy will be 
judged using the school bell time.) 

Students arriving late to school must submit a written document that 
fully supports an appointment with a physician, dentist, court appearance 
or driver’s test.  A written note from parents/tutors or a phone call is not 
enough evidence and the student will be given an unexcused tardy to 
school. 

Any student needing to leave the school campus before 3:00 p.m. must 
report to the office and sign out.  A written excuse is also needed from the 
parent with the reason for leaving early. 

EARLY DISMISSAL FOR SENIORS  
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 Seniors who have open blocks in their schedule may be dismissed from 
school before the final bell if the following criteria are met:  

1. The student has parental permission to leave school grounds.  

2. The student receives a dismissal time and must leave school grounds 
within 10 minutes of that time.  

3. The student uses only pre-determined parent approved modes of 
transportation.  

4. The student does not return to the school property once dismissed 
without written permission or to participate in a scheduled school 
activity.  

5. The student signs out at the reception desk and documents the time.  

A form for the Early Dismissal For Seniors may be obtained in the 
Secondary Principal’s office.  

STUDY HALLS 

Students are expected to bring schoolwork to study hall. Unauthorized 
absence from study hall will be considered a CUT. Study Hall is an 
academic setting appropriate for reading, small study groups, online 
classes, tutoring, homework, and a silent study hall if the teacher chooses. 

 All school policies apply.  

  School hall pass policies apply. 

ILLNESS AT SCHOOL 

If a student becomes ill while at school, the school will call the student’s 
parents to determine together whether or not the student should go home. 

 

TARDINESS TO CLASS 

Students should be in the classroom and in their seats before the tardy 
bell rings.  If secondary students are 15 minutes late for any class, this will 
constitute an absence. Any tardy will automatically be unexcused unless 
a valid excuse is submitted.  Any unexcused late arrivals will be counted 
as unexcused tardies or absences, The work and/or exam for that class 
will be graded with a 25% penalty.   
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Tardies will be separate from the RV system.  Across all classes: 

Every 5 unexcused tardies (given during any class period) will result in a 
detention hour being served after school (from 3:10-4:10pm).   

After 15 tardies a demerit will be issued.   

At 20 unexcused tardies, a second demerit will be issued as well as a 2 
days OSS. 

 

 

CARE OF BOOKS AND OTHER SCHOOL PROPERTY 

At the beginning of each school year, students will be given books for 
their classes.  A number is assigned to each book and the teacher will 
keep a record of that number when the book is distributed.  Students 
should write their names in front of each textbook upon receipt but there 
should be no other marking or writing in the textbook.  If a student’s 
textbook is lost or damaged, it should be reported to the teacher 
immediately so that the student can be issued another one and not miss 
out on assignments. 

All school equipment and facilities should be used with care.  If a student 
damages or defaces any school property unintentionally or loses any 
property including textbooks or library books, the student and their 
parents are responsible for the replacement or repair of the property.  If 
the damage is determined to be intentional, school discipline policies will 
be followed. 

Students will be responsible to provide and use book covers for all 
hardcover textbooks.  Students will be given one week to comply after 
textbooks have been issued. 

 

LIBRARY 

Elementary:  Each elementary school class visits the library once a week 
to check out books.  Pre-K and Kindergarten are allowed to check out one 
book for one week, 1st – 3rd grades are allowed to check out two books for 
one week and 4th-5th grades are allowed to check out two books for two 

USE OF CAMPUS, FACILITIES, EQUIPMENT 
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 weeks.  No fine will be charged for overdue materials for elementary 
grades.  However, students will not be allowed to check out other 
materials until overdue items are returned.  Families will pay for any 
materials that are lost while checked out to the student. 

Middle School and High School:  Students may check out a total of six 
items.  Books may be checked out for two weeks, magazines for one week 
and vertical files for two days.  Students will not be allowed to check out 
any other materials until overdue fines are paid or special arrangements 
are made with the librarian.  

Students may not check out reference books, videos or CD’s for out-of-
library use.  

All SCCLC families have library privileges free of charge.  Non-SCCLC 
families may pay an annual fee for library privileges.   

Library hours are 7:45 am to 3:30 pm each school day, with the exception 
of Tuesday mornings beginning at 8:00 am. There may be extended hours 
on some afternoons. 

LIBRARY RULES 

The following rules must be followed at all times by students.  Any 
attempts made to argue or negotiate regarding the rules with the 
librarian will be considered as a rule violation.  If students have 
suggestions about the rules, these should be submitted in writing to their 
Principal. 

1. The librarian must be treated with respect and kindness at all times. 

2. The library is a “Quiet Zone”. Students have to strictly maintain 
silence in the library. 

3. In the library, students may read, do homework, work on a research 
project or use a computer. Students are not allowed to  sleep in the 
library. 

4. During class time and lunch periods, students must have a signed 
pass from their teacher to be allowed to work in the library.  During 
lunch time there is a limit of 10 people, so it will be on a first-come, 
first-served basis.  

5. Students in Middle School and High School have to pay a fine of Bs. 1 
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per day, for overdue library books and materials.  

6. Students are not allowed to enter the library with food, water, drinks, 
gum, candy, etc. or any other disruptive paraphernalia.  

7. For loss or damage of the library book, the student has to replace or 
pay for the same within 1 month. 

8. Each student has to check his or her library book for damage before 
checking it out, and report any damage to the librarian. If any 
scribbling or damage to the book is found at the time of return then 
he /she will have to replace or pay for the book. 

9. Students may bring back their borrowed book at any time during the 
check out period. If the book is needed beyond this time, it may be 
renewed if it is not on hold for another patron. Please be aware that 
other may be wanting/needing to use the book that has been 
borrowed and be prompt in returning it to the library.  

10. ALL SCHOOL RULES APPLY IN THE LIBRARY 

Library rules violations will result in an RV for each occurrence. 

 

COMPUTER USE IN THE LIBRARY      

Pre-K to 5th Grade:  Teachers may request a time to bring their class to use 
the library computers or individual students may use the computers with 
written permission from their teacher.  The computers are to be used for 
educational purposes only, no games or youtube videos.   

Middle School and High School Students:  The computers are to be used 
for educational purposes only, unless the librarian gives permission for a 
student to open email to print a homework assignment or to 
communicate with a college or university.  Checking personal email, 
writing and communication, online chatting, opening and constructing 
personal websites and/or downloading programs will not be allowed.  
Any violation of computer guidelines will result in the loss of the use of 
library computers for the semester. 

Printer copies are available to students at 50 centavos per page.  Students 
will be charged for copies made for personal use. 
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 COMPUTER LAB/CLASSROOM USE 

No student may use a computer in the lab or a classroom without prior 
permission from a teacher and a teacher must be present during use.  

The School will provide an “acceptable use” policy for its technology.  (See 
Appendix D) 

The School reserves the right to block Internet sites including social 
networking sites (My Space, Facebook, etc.), should the administration 
deem it necessary.  

TEACHER’S LOUNGE AND OFFICE 

Students who need to visit the school office, school counselor, or the nurse 
are to report to the student window of the office and remain there until 
authorized office staff gives them permission to enter. 

Students are not allowed in the teacher’s lounge or the teacher’s 
workroom without special written permission.  Students who wish to 
speak to a staff member who is in the teacher’s lounge or workroom must 
report to the student window in the office. 

 

 

LOCKERS 

All 5th – 12th grade students will be assigned a locker for the school year.   
Lockers are school property and must be cared for as such.  These 
guidelines are to be followed for the student to have use of a locker: 

1. Lockers may not be defaced (inside or outside). Fines will be charged 
for damaged lockers.   

2. Lockers must be kept neat and clean.  

3. Students are responsible for the contents of their assigned locker.  

4. A student may not open or in any way violate the privacy of lockers 
assigned to other students.  

5. Lockers are school property and are therefore subject to inspection at 
anytime without the student present by school administrators and 
teachers at any time.   
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6. Because lockers are located outside the classrooms, locks will be 
provided by the school.  Students are required to keep lockers locked 
at all times. Students should not give their lock’s combination to 

anyone. 

7. It is recommended that students do not keep calculators, money or 
other items of value in their lockers, overnight or during school 
breaks.  The school assumes no responsibility and will not reimburse 
students for any personal article, equipment, book, cash, etc. that is 
lost or stolen from any locker.  

8. Students should keep any food/drinks stored inside their locker in 
airtight containers because of the problem with ants. Food and food 
storage containers are to be removed at the end of each day. 

9. At the end of the school year, students should clear their lockers of 

everything. 

10. Each student is reminded to plan locker stops. Picking up materials 
from one's locker is not an excuse for lateness to class or to a study 
hall. 

11. Books, backpacks,  or any student property left outside the locker will 
be collected and will be returned to parents/tutors at the end of the 
school day. 

 

LOST AND FOUND 

Please put your child's name on everything that he/she brings to school. 
This includes lunch boxes, hats, mittens, coats, boots, shoes, school bags, 
etc.  Parents are welcome to check for missing items in the Lost and 
Found, which is located in the main hallway just past the guard’s office. 
Also, please encourage your child to check for lost items. 

All  items found on campus should be turned in to the Main Office. These 
items will be placed in the Lost and Found, regardless of their value.  

The school will donate all items not claimed during the month at the 
beginning of each new month. 

 

OFFICE CHARGES - TELEPHONE AND CELLULAR PHONECALLS 
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 Since students are prohibited from using their own cell phones during the 
school day, students must come to the office to make phone calls. The cost 
is 1 boliviano for 2 minutes for local calls, and 3 bolivianos for cell phone 
calls.   Student’s cell phones will be collected at the beginning of the day 
and returned at the end of the day.  A student cell phone will be 
confiscated if they are found using it during the school day.   

 

AUTOMOBILES AND MOTORCYCLES USE BY STUDENTS 

Students who have a valid driver’s license may drive an automobile or 
motorcycle to school with parental permission and park his/her vehicle 
in front of the school. A copy of the valid driver’s license must be 
presented at the school office. The vehicle is to remain parked and cannot 
be used by the student during the school day unless the director or 
principal gives permission.  If a student is irresponsible or negligent with 
the vehicle, the student may lose his/her right to drive to school.  

The student may ask for permission to park inside the school by sending 
a letter signed by his/her parents/tutors.   It is the discretion of the school 
administration to allow the students to park inside the school. 

The following rules apply: 

1. The student cannot sit and stay inside his/her car at any time alone or 
in the company of other students while the car is parked in the school 
parking lot. 

2. If a student who has been granted permission to park inside school 
property arrives at 8:00 am or later, he/she should park outside.  

3. If the student leaves before 3:00 pm, he/she should show the 
permission slip to the guard before leaving the parking lot. 

4. Students cannot take a ride unless there is a written permission from 
their parents sent to the office. 

5. For security reasons, school staff may have access to inspect the 
inside of the car at any given moment.  

VISITORS ON CAMPUS      

Visitors (including former students) are only allowed on campus during 
lunch time.  SCCLC is a closed campus.  This means no visiting students 
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are allowed in or around the school during normal school hours without 
permission of the administration.  Visitors must meet all behavioral 
regulations of SCCLC. 

STUDENTS ON CAMPUS BEFORE AND AFTER SCHOOL HOURS       

Only if there is an organized school activity or with adult supervision 
should students be on the campus before 7:30 a.m. and after 3:30 p.m.  It is 
the responsibility of the student and their parents to make arrangements 
for rides immediately after dismissal from after-school activities.   

Students who are at school for after-school functions must be in 
designated, supervised areas.  After the activity is over, students are to be 
in the front of the school property by the front gate area while they wait 
for their ride.  Students are not allowed to be in the guard’s office.  
Students who are on campus waiting with siblings for a ride home are to 
remain in designated areas; they are not allowed to wander campus. The 
school takes no responsibility and is in no way liable for the safety and 
security of a student ½ hour before or past the published school times, or 
the beginning and ending or a school sponsored event.  

No student will be admitted on campus after 7:00 PM weekdays without 
written permission from the administration. Any student needing 
homework materials, books, etc., from the locker must pick them up 
before 7:00 PM. No student is allowed on campus on the weekend without 
written permission from the administration.  

 

LUNCHES AND SNACKS 

Hot lunches are available for purchase in the school cafeteria or students 
may bring their own lunch.  

SCCLC contracts with an independent company.  It is the responsibility of 
students and parents to deal with the vendor in regard to payment for 
meals. 

A morning snack time is allotted for all students.  All snacks are to be 
consumed outside the classrooms except by special permission of the 
teacher.  Healthy snacks are preferable. 
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 Conduct in the cafeteria: 
All students should be able to eat in a sanitary environment. In order to 
provide locations that foster the health, safety, and emotional well-being 
of students, it is asked that students maintain an appropriate atmosphere 
in the cafeteria during lunch periods.  

This includes, but is not limited to, cleaning off one’s table prior to leaving 
the cafeteria, and placing all trash and recycling in the proper containers. 

 In addition, all students are required to follow instructions given by 
personnel supervising the cafeteria (including cafeteria staff workers).  

Students should NEVER cut in line, sit on tables, throw food and other 
items in the cafeteria, or leave garbage on the tables or floor. Any student 
who participates in any of the actions above may face disciplinary 
actions.  

 

 

 

CHAPELS 

Chapel is an integral part of campus life for each student at 
SCCLC.  Chapel speakers are varied, and topics covered are inspirational, 
challenging, and uplifting.  Students are not allowed to miss chapel 
without administrative permission.  Students are to enter the chapel 
quietly and move quickly to find a seat.   

All school rules apply for chapels 

STUDENT COUNCIL 

The SCCLC Student Council exists to voice student concerns and desires 
to the Administration, to work for the betterment of student experiences, 
and to uphold the vision of purpose of SCCLC.  Representatives will be 
elected in May for the following academic year.  Returning students who 
express an interest in serving on the student council may be placed on the 
ballot even if they have not yet returned in May. A faculty advisor is 
appointed by the administration to equip and support the Student Council.   

FUNDRAISING 

ORGANIZATIONS AND ACTIVITIES 
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Fundraising opportunities will be organized by the Student Council.  High 
School classes (9th-12th) may partner with Student Council in working the 
fundraiser and split the proceeds.  

 All proposed fundraising activities must be submitted to the 
Secondary Principal in writing for approval, 2 weeks prior to 
implementation. 

 Approved activities must be fully set eight days prior to the date 
established for the activity, otherwise it will be canceled. 

 Posters, signs, videos or movies must be approved by the director or 
secondary principal before being displayed. 

 All costs must be covered by the students. For example, some 
activities need an extra guard.  

 Any funds raised from an SCCLC event must be deposited with the 
school accounting office.   

 Class funds should be earned and saved through the four years of 
secondary classes for approved activities like Junior Senior Banquet 
and Graduation. 

Class sponsors 4.079-1 

 Each year, class sponsors are selected by the school administration. 

 Class sponsors will work with the administration to coordinate and 
advertise all activities and events. 

 Class sponsors will oversee the planning of class events, supervise all 
events, and be responsible for the cleanup of events, returning keys, 
locking rooms, communicating with maintenance and cleaning staff. 

 Class sponsors will oversee all areas related to class finances. 

 

  

 

SENIOR CLASS TRIP 

According to article 52 of the General Rules for 2022 published by the 
Ministry of Education,  

1. Senior trips are prohibited during the academic year. 
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 2. Any senior trip that may be organized after the academic year is the 
exclusive responsibility of the parents of the seniors. 

SECONDARY CAMPS AND RETREAT 

High School Retreat is an annual weekend event following Spiritual 
Emphasis Week.  Middle School Camp is an annual event for all students 
in grades 6-8.  High School Camp is held each year for all students in 
grades 9-12.  Camp is considered a school day.  Students who opt to not 
attend camp are required to attend classes. 

 

GRADUATION 

Graduation shall be based on satisfactory completion of the requirements 
of SCCLC. 4.032-1 

A Graduation Committee will be established in September to help 
coordinate the SCCLC Commencement Activities.  The following 
guidelines should also be followed: 

1. Adequate, Administration approved, locations of graduation will be 
available from which the seniors may choose for Commencement. 

2. Graduation caps, gowns, and tassels will be purchased or rented each 
year for graduation in accordance with the school colors. 

3. Graduation and the reception (if any) are to be open invitation and to 
be held at the same location. 

4. The following items may be purchased with the funds budgeted by 
SCCLC for graduation and the reception: 

a. Hall rental for graduation ceremony 

b. Chair rental (if necessary) 

c. Printing of program 

d. Flowers and decorations 

e. Sound system rental and sound technician. 

f. Refreshments 

g. Table/chair rental (if necessary) 

h. Reception hall rental 
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i. Reception hall cleanup charges 

5. The senior class will submit the following items no later than 
December 1st to Administration for the final approval: 

a. Speaker 

b. Time of graduation 

c. Location 

6. The graduation ceremony must be done in English, with the exception 
of the Parent to Graduate letters, which may be read in their native 
language, and the Invocation or Benediction.   This basic graduation 
program must be followed and printed in English.  A bilingual written 
program is suggested.  The following elements must be included: 

a. Procession 

b. National and Santa Cruz Hymn 

c. Invocation 

d. Scripture 

e. Class Speakers 

f. Speaker 

g. Presentation of diplomas 

h. Benediction 

i. Recessional 

7. Special music and/or presentations may be added with the approval of 
administration. 

 

YEARBOOK AND SENIOR PICTURES 

The school yearbook is a reflection of the conservative values of the 
school and can either enhance or damage the school’s reputation in the 
community.  Therefore all pictures, including the senior pages, must be 
approved.  It is expected that whatever poses the student and family 
choose for the senior pages, at least one of them will be in school uniform. 
Pictures that do not adhere to the school’s guidelines and philosophy will 
be removed from yearbook pages.  Senior pages not completed by Seniors 
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 before the deadline will be completed by yearbook staff at their own 
discretion. 

Likewise, pictures used for the graduation processional and the framed 
graduate pictures must also support SCCLC values.  Any inappropriate 
pictures will either be removed from display or replaced by previous 
SCCLC pictures. 

 

ELECTRONIC/VIDEO SURVEILLANCE 

The Ministry of Education requests the use of electronic surveillance 
systems in school buildings and on school grounds to enhance the 
safety and security for school faculty, staff, students, community 
members and other building occupants and to protect the school’s 
buildings and grounds. 

The content produced by the surveillance system under certain 
circumstances may be considered a student record, and if so, it will be 
subject to the Board of Education policy and regulations regarding 
confidential student records. If the content of the surveillance system 
becomes the subject of a disciplinary proceeding, it shall be treated like 
other evidence in the proceeding. 

The purpose of the  electronic/video surveillance is not  to locate 
students’ misplaced or lost personal belongings, therefore when a 
student needs to find a lost object, he/she must  fill out the proper form 
and wait for an answer in eight school days. 

 

SPORTS AND ATHLETICS 

Each student who wishes to participate on SCCLC-sponsored sports 
teams will be required to abide by the Athletic/Sports Agreement on the 
next page before they are allowed to participate in sports.  The parents 
or guardians of each student must also sign the SCCLC Sportsmanship 
Code (Appendix E).  The agreement may be adjusted from year to year 
without having the specifics of the agreement updated in the student 
handbook. 

Student athletes are expected to maintain passing grades in all classes.  
According to league rules, any student wanting to play must have a 2.0 
overall average and may have no “F” grades to be eligible.  Grades will be 
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checked in the following ways for team sports: 

 The initial eligibility check will be done 2 weeks before the first 
regular season game 

 The second eligibility check will be done after the second regular 
season game 

 The third eligibility check will be done after the fourth regular season 
game 

 The last eligibility check will be done after the last regular game 

For the track season the eligibility checks would be 2 weeks before each 
event. The checks will include all grades that have been entered by 8am 
on the Monday morning of the week in question.  If a student is ineligible 
at that time they will remain ineligible for that meet.  If a student is 
deemed ineligible in 3 consecutive eligibility checks, they will be 
considered ineligible for the rest of the season and the subsequent 
playoffs. 

This is done to give the student the time to make up his academic work.  
The student will be permitted to continue to practice with the team, but 
will not be allowed to dress for games or be excused early with the team 
during this time. 

Other more strict requirements may be placed on the student athlete (1) if 
they are already on an academic or behavior contract; (2) at the 
determination of the school administration; or (3) at the request of the 
parents. 

Adopted Jan. 2014 

 

Athletic/Sports Agreement 

This agreement extends to all teams and athletic events sponsored by 
SCCLC for the school year.  Coaches will also sign this agreement.  

 

Our Philosophy 

Because God is sovereign over all His creation, His Lordship must also 
extend to athletics. The SCCLC Athletic Department recognizes this fact 
and, therefore, seeks to give honor to God by formulating a philosophy 



64 

 consistent with His character and will. 

All of our philosophy of athletic program is ultimately founded on this 
principle from Scripture: “Let every detail in your lives—words, actions, 
whatever—be done in the name of the Master, Jesus, thanking God the 
Father every step of the way. Do your best. Work from the heart for your 
real Master, for God, confident that you'll get paid in full when you come 
into your inheritance. Keep in mind always that the ultimate Master 
you're serving is Christ.” (Colossians 3:17, 23-4; The Message) 

 

General Goals 

1. To bring honor and glory to the Lord Jesus Christ and to represent 
SCCLC as an extension of our role as ambassadors of Jesus Christ. 

2. To see our role as athletes, team members, coaches, and supporters 
from a Biblical perspective. 

3. To do our utmost to prepare ourselves to function as a team.  This will 
include… 

a. Practicing to enhance my individual skills in order to honor Christ 
and to maximize my contribution to the team. 

b. Working to build a positive attitude in my responses to 
teammates, coaches, captains, and all others involved with the 
team. 

c. To make every effort to attend not just games but also every 
practice and other team functions. 

4. To strive for excellence in all that we do as a team. 

5. We desire that our athletes perceive a Godly concept of success. While 
winning the contest is the object of planning and preparation on the 
part of both coach and athlete, it must not be considered the sole 
measure of success. Other values, which are being built into the 
athlete, must be the ultimate criteria on whether or not we are truly 
successful.  

6. The criteria for determining the success of our athletes will be seen in 
the qualities they are developing in their lives. Such things as loyalty, 
respect for others, proper manners, perseverance, commitment, 
integrity, diligence, servanthood, suitable response to crises, humility, 
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handling victory and defeat, encouraging others, demonstrating 
unconditional love, developing a work ethic, despising self-
glorification, and knowing the joy of play are worthy standards.  

 

Expectations: 

The student athlete will sign and return the SCCLC Sportsmanship Code 
(Appendix E), agreeing to abide by the Athletic Agreement. 

Attendance at practice is a requirement.  Any exceptions should be 
cleared with the coach ahead of time when possible. 

If a student athlete needs to miss practice, he or she must provide a 
written excuse from his or her parents.  If this is known ahead of time, it is 
the responsibility of the student-athlete to inform his or her coach in 
advance.  Skipping practice or team functions without a valid excuse will 
result in reduced playing time, missed games, or dismissal from the team. 

Student athletes are expected to maintain passing grades in all classes.  
During the sports season, athlete’s grades will be checked according to the 
scheduled outlined on page 43.  Students who have an “F” In any class will 
be academically ineligible the following week.  Other more stringent 
requirements may be placed on the student-athlete (1) if they are already 
on an academic or behavior contract; (2) at the determination of the school 
administration; or (3) at the request of the parents. 

Student athletes are also expected to maintain good behavior inside and 
outside of class.  Student athletes who earn 5 RV’s in one week, or commit 
a serious offense, will not be able to play the next game.  

While we desire to give each athlete a chance to participate, it is not the 
philosophy of SCCLC that every athlete be given equal playing time.  The 
coach ultimately determines playing time. 

 
Regarding communication with the school and the school district, you 
have the right to:  

 Visit SCCLC to attend school-related activities according to SCCLC 
guidelines. To promote a healthy learning environment, parents are 
not permitted to simply enter classrooms to observe. Please talk with 

FAMILY RIGHTS AND RESPONSIBILITIES 
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 your principal for further information. 

 Receive regular reports of academic progress and attendance, 
available on ESS and through communication with teachers and the 
office.  

 Request that a conference be held as soon as possible with teachers 
and administrators to have curriculum, grades, testing, homework 
and discipline explained to you.  

 Request a conference if you believe that a school staff member has 
violated laws or district policy.  

 Advocate for your child and be shown respect by all district 
employees.  

 Attend SCCLC meetings.  

 Request an interpreter at school meetings, conferences and activities 
if you do not speak/understand English or need cued speech and sign 
language.  

 File a complaint if your child has been discriminated against or 
harassed in any way.  

Regarding what your child is taught in school, you have the right to:  

 Request a modified program or curriculum for your child.  

 Request that a conference be held as soon as possible with teachers 
and administrators to have content and curriculum explained to you.  

Regarding your child’s school records, you have the right to:  

 Expect that information about your child be protected and treated as 
confidential.  

 Receive and examine copies of all your child’s school records within 
SCCLC student record guidelines.  

 Ask that inaccurate or misleading school records concerning your 
child be considered for correction or removal.  

Regarding your child’s attendance at school, you have the right to:  

 Receive a copy of the district’s student attendance policies.  

 Receive notification during the school day if your child is absent 
without an excuse.  
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 Receive notification if your child leaves school or is removed from 
school.  

Regarding discipline of your child, you have the right to:  

 Request a conference with the administration and teachers for further 
explanation of the discipline measures. 

 Request an Interdisciplinary Child Study Team (ICST) be initiated or 
meet again to further collaboration between the family and SCCLC. 

SCCLC Family Responsibilities:  

By entering your child in Santa Cruz Christian Learning Center, you are 
agreeing to abide by SCCLC values, goals, and procedures, as explained in 
this student handbook.  Your signed agreement to abide by these policies 
is proof that you thoroughly read through the handbook and understand 
it.  However, your willingness to abide by these policies is evidenced by 
your child’s attendance at SCCLC.  As parents/guardians, you are 
responsible for supporting SCCLC and bringing any concerns with its 
program or policy to administration or the SCCLC Board of Directors. 
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Appendix A – STUDENT HANDBOOK AGREEMENT – OFFICE COPY 

IMPORTANT: The Statement of Agreement to obey and support the faculty of the 
SCCLC in the carrying out of the standards described in this Handbook must be signed 
each year that a student attends SCCLC.  It is good to periodically review the rules 
and regulations of the school. 

 

To the Student: 

This Student Handbook is designed to make you aware of the standard of conduct to 
which you will be held accountable.  Your cooperation in reviewing it is vital to your 
understanding of what we attempt to accomplish at the Santa Cruz Christian Learning 
Center. 

Your signature below is an indication that you have received the handbook, reviewed 
its contents, and that you will be supportive of the teachers and administration 
carrying out these standards. 

 

To the Parent (or Guardian): 

Your signature below is an indication that you have received the handbook, reviewed 
its entire contents, and that you will be supportive of the teachers and administration 
carrying out these standards and that you will abide by such standards and policies. 

Please sign below and return the OFFICE COPY to the school office by Wednesday, 
August 30th, 2022.  

 

 

_________________________________________  ____________________ 

Student's Signature     Date 

 

____________________________________ _____ ____________________ 

Parent's/Guardian's Signature    Date 

 

____________________________________ _____ ____________________ 

PRINT Student's Name Here    Grade 
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 Apéndice A- ACUERDO DEL MANUAL DEL ESTUDIANTE- USO DE LA OFICINA  

IMPORTANTE:  La Declaración de acuerdo para obedecer y apoyar a la facultad del SCCLC en la       

realización de las normas descritas en este manual debe ser firmado cada año que el alumno asiste al 

SCCLC.   Es bueno de revisar periódicamente las reglas y regulaciones del colegio.   

 

 A los estudiantes: 

Este Manual del Estudiante está diseñado para hacerte consiente de las normas de conducta a la 

cual serás responsable.  Tu cooperación en revisarlo es vital para tu entendimiento de lo que intenta-

mos lograr en el Colegio Santa Cruz Cristian Learning Center.   

Tu firma abajo es una indicación de que has recibido el manual, revisado su contenido, y de que serás 

de apoyo a los maestros y la administración para sobrellevar estas normas. 

 

A los Padres (o Apoderados);  

Su firma abajo es una indicación de que ha recibido el manual, revisado su contenido, y de que será 

de apoyo a los maestros y la administración para sobrellevar estas normas. Y que ud. Cumplirá dichas 

políticas y normativas. 

 

Por favor Por favor firme abajo y regrese la Copia de la Oficina a la oficina del colegio hasta día el Lu-

nes, 5 de septiembre, 2022. 

_________________________________________                      _____________________ 

Firma del alumno      Fecha 

 

__________________________________________                    ___________________ 

Firma del Padre/ Apoderado     Fecha 

 

______________________________________________          ____________________ 

Deletree el Nombre del Estudiante acá   Curso 
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Appendix A – STUDENT HANDBOOK AGREEMENT – PLANNER COPY 

IMPORTANT: The Statement of Agreement to obey and support the faculty of the 
SCCLC in the carrying out of the standards described in this Handbook must be signed 
each year that a student attends SCCLC.  It is good to periodically review the rules 
and regulations of the school. 

 

To the Student: 

This Student Handbook is designed to make you aware of the standard of conduct to 
which you will be held accountable.  Your cooperation in reviewing it is vital to your 
understanding of what we attempt to accomplish at the Santa Cruz Christian Learning 
Center. 

Your signature below is an indication that you have received the handbook, reviewed 
its contents, and that you will be supportive of the teachers and administration 
carrying out these standards. 

 

To the Parent (or Guardian): 

Your signature below is an indication that you have received the handbook, reviewed 
its entire contents, and that you will be supportive of the teachers and administration 
carrying out these standards. 

Please sign below and keep this PLANNER copy intact so that you may refer to it 
throughout the year. Return by Monday, September 5. 

 

 

_________________________________________  ____________________ 

Student's Signature     Date 

 

____________________________________ _____ ____________________ 

Parent's/Guardian's Signature    Date 

 

____________________________________ _____ ____________________ 

PRINT Student's Name Here    Grade 
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Appendix B – SCCLC PHOTO AND VIDEO RELEASE FORM  - OFFICE COPY 

This form is to obtain the legal consent to photograph, record, or videotape a student 
for non-profit use (educational, promotional, awareness needs, etc…) 

 

Student Name: _______________________________________ 

 

I hereby consent to the participation in interviews, the use of quotes, and the taking 
of photographs, movies or video tapes of the Student named above. I also hereby 
release the SCCLC and its agents and employees from all claims, demands, and 
liabilities whatsoever in connection with the above. 

Please check this box if you desire to opt-out of having your child appear online. 

___ I DO NOT grant the right to edit, use, and reuse said products for nonprofit 
purposes on the internet. 

 

___________________________________________  ______________ 

Signature of Parent/Guardian (if Student is under 18)  Date 

OR 

___________________________________________  ______________ 

Signature of Student (if 18 or over)     Date 

Please sign above and return the OFFICE COPY to the school office by Monday, September 5, 
2022.  
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Apéndice B– FORMULARIO DE LANZAMIENTO DE FOTOS Y VIDEOS DEL SCCLC — 

COPIA DE LA OFICINA  

Este formulario es para obtener el consentimiento legal para fotografiar, grabar, y filmar un estudiante 

para uso no lucrativo (educacional, promocional, necesidades de concientización, etcétera) 

 

Nombre del Alumno: _______________________________________ 

 

Por la presente autorizo la participación en entrevistas, el uso de palabras literales, y la toma de fotogra-

fías, películas o grabaciones de video del estudiante nombrado anteriormente.  Por este medio libero al 

SCCLC y a sus agentes y empleados de todo los reclamos, demandas y obligaciones legales en relación 

con lo anterior. 

Por favor marque lo siguiente si desea optar por no dejar que su hijo aparezca en el sistema virtual 

del colegio.  

______ YO NO concedo el derecho de editar, usar y reusar dichos productos para propósitos de usos 

no lucrativos en el internet. 

 

 

_________________________________________________________                  ___________                  

Firma del Padre/ Apoderado (Si el alumno tiene menos de los 18 años)  Fecha 

OR 

___________________________________________              _________ 

Firma del Alumno (Si el alumno tiene 18 años o más)    Fecha 

 

 

Por favor firme arriba y regrese la Copia de la Oficina a la oficina del colegio hasta día el 

lunes, 5 de septiembre, 2022. 
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Appendix B – SCCLC PHOTO AND VIDEO RELEASE FORM  - PLANNER COPY 

This form is to obtain the legal consent to photograph, record, or videotape a student 
for non-profit use (educational, promotional, awareness needs, etc…) 

 

Student Name: _______________________________________ 

 

I hereby consent to the participation in interviews, the use of quotes, and the taking 
of photographs, movies or video tapes of the Student named above. I also hereby 
release the SCCLC and its agents and employees from all claims, demands, and 
liabilities whatsoever in connection with the above. 

Please check this box if you desire to opt-out of having your child appear online. 

___ I DO NOT grant the right to edit, use, and reuse said products for nonprofit 
purposes on the internet. 

 

 

 

___________________________________________  ______________ 

Signature of Parent/Guardian (if Student is under 18)  Date 

OR 

___________________________________________  ______________ 

Signature of Student (if 18 or over)     Date 
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Appendix C – ACADEMIC INTEGRITY POLICY – ENGLISH TEACHER COPY 

The purpose of this policy is to communicate the meaning and importance of 
academic integrity to all members of the school community and to articulate and 
support the interest of the community in maintaining the highest standards of 
conduct in student learning. 

SCCLC embodies a spirit of mutual trust and intellectual honesty that is central to the 
very nature of learning, and represents the highest possible expression of shared 
values among the members of the school community.  The core values underlying and 
reflected in the policy are: 

1. Academic honesty is demonstrated by students and staff when the ideas and the writing 
of others are properly cited; students submit their own work for tests and assignments 
without unauthorized assistance; students do not provide unauthorized assistance to 
others; and students report their research or accomplishments accurately, 

2. Respect for others and the learning process to demonstrate academic honesty, 

3. Trust in others to act with academic honesty as a positive community-building force in the 
school, 

4. Responsibility is recognized by all to demonstrate their best effort to prepare and 
complete academic tasks, 

5. Fairness and equity are demonstrated so that every student can experience an academic 
environment that is free from the injustices caused by any form of intellectual dishonesty, 
and 

6. Integrity of all members of the school community as demonstrated by a commitment to 
academic honesty and support of our quest for authentic learning. 

These values summarize the Academic Integrity Policy, which defines the expected 
standards of conduct in academic affairs. The student body and faculty at SCCLC will 
not tolerate any violation of the Academic Integrity Policy. 

___________________________________________________________________ 

Academic Integrity Pledge 

Having read through the student handbook guidelines on Cheating & Plagiarism, as 
well as having read through the SCCLC Academic Integrity Policy, this Pledge certifies 
that the student body has been informed of the expectations of Academic Integrity at 
the SCCLC. Any intentional or unintentional breaching of the Academic Integrity Code 
will result in academic punishment and can result in behavioral punishment. 

I, ____________________________, understand the terms and expectations of the 
SCCLC Academic Integrity Policy and agree to abide by said terms to the best of my 
ability. I accept the consequences agreed upon by SCCLC administration in any event 
of Academic dishonesty. 

_________________________________________ ____________________ 
Student signature     Date 
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Apéndice C - POLÍTICA DE INTEGRIDAD ACADÉMICA - COPIA DEL MAESTRO 

El propósito de esta política es comunicar el significado y la importancia de la integridad 

académica a todos los miembros de la comunidad escolar y articular y apoyar el interés de la 

comunidad en mantener los más altos estándares de conducta en el aprendizaje del 

estudiante. 

SCCLC incorpora un espíritu de confianza mutua y honestidad intelectual que es fundamental 

para la propia naturaleza del aprendizaje y representa la más alta expresión posible de valores 

compartidos entre los miembros de la comunidad escolar. Los valores fundamentales 

subyacentes y reflejados en la política son: 

1. La honestidad académica es demostrada por los estudiantes y el personal cuando las ideas y 

la escritura de otros se citan apropiadamente; Los estudiantes presentan su propio trabajo para 

pruebas y asignaciones sin ayuda no autorizada; los estudiantes no proporcionan asistencia no 

autorizada a otros; y los estudiantes informan su investigación o logros con precisión, 

2. El respeto por los demás y el proceso de aprendizaje para demostrar honestidad académica, 

3. Confíe en los demás para actuar con honestidad académica como una fuerza positiva de 

construcción de la comunidad en la escuela, 

4. La responsabilidad es reconocida por todos para demostrar su mejor esfuerzo para preparar 

y completar las tareas académicas, 

5. La justicia y la equidad se demuestran para que cada estudiante pueda experimentar un 

ambiente académico que esté libre de las injusticias causadas por cualquier forma de 

deshonestidad intelectual, y 

6. La integridad de todos los miembros de la comunidad escolar como lo demuestra el 

compromiso con la honestidad académica y el apoyo a nuestra búsqueda de un aprendizaje 

auténtico. 

Estos valores resumen la Política de Integridad Académica, que define los estándares esperados 

de conducta en asuntos académicos. El cuerpo estudiantil y la facultad de SCCLC no tolerarán 

ninguna violación de la Política de Integridad Académica. 

______________________________________________________________________________ 

Promesa de Integridad Académica 

Después de haber leído las pautas del manual del estudiante sobre trampas y plagio, así como 
haber leído la Política de Integridad Académica del SCCLC, este Compromiso certifica que el 
cuerpo estudiantil ha sido informado de las expectativas de Integridad Académica en el SCCLC. 
Cualquier violación intencional o no intencional del Código de Integridad Académica resultará 
en castigo académico y puede resultar en castigo conductual. 

Yo, ____________________________, entiendo los términos y expectativas de la Política de 
Integridad Académica de SCCLC y acepto cumplir con dichos términos de la mejor manera 
posible. Acepto las consecuencias acordadas por la administración del SCCLC en cualquier caso 
de deshonestidad académica. 

 ______________________________ ____________________ 
 Firma del estudiante     Fecha 
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Appendix C – ACADEMIC INTEGRITY POLICY – PLANNER COPY 

The purpose of this policy is to communicate the meaning and importance of 
academic integrity to all members of the school community and to articulate and 
support the interest of the community in maintaining the highest standards of 
conduct in student learning. 

SCCLC embodies a spirit of mutual trust and intellectual honesty that is central to the 
very nature of learning, and represents the highest possible expression of shared 
values among the members of the school community.  The core values underlying and 
reflected in the policy are: 

1. Academic honesty is demonstrated by students and staff when the ideas and the writing 
of others are properly cited; students submit their own work for tests and assignments 
without unauthorized assistance; students do not provide unauthorized assistance to 
others; and students report their research or accomplishments accurately, 

2. Respect for others and the learning process to demonstrate academic honesty, 

3. Trust in others to act with academic honesty as a positive community-building force in the 
school, 

4. Responsibility is recognized by all to demonstrate their best effort to prepare and 
complete academic tasks, 

5. Fairness and equity are demonstrated so that every student can experience an academic 
environment that is free from the injustices caused by any form of intellectual dishonesty, 
and 

6. Integrity of all members of the school community as demonstrated by a commitment to 
academic honesty and support of our quest for authentic learning. 

These values summarize the Academic Integrity Policy, which defines the expected 
standards of conduct in academic affairs. The student body and faculty at SCCLC will 
not tolerate any violation of the Academic Integrity Policy. 

___________________________________________________________________ 

Academic Integrity Pledge 

Having read through the student handbook guidelines on Cheating & Plagiarism, as 
well as having read through the SCCLC Academic Integrity Policy, this Pledge certifies 
that the student body has been informed of the expectations of Academic Integrity at 
the SCCLC. Any intentional or unintentional breaching of the Academic Integrity Code 
will result in academic punishment and can result in behavioral punishment. 

I, ____________________________, understand the terms and expectations of the 
SCCLC Academic Integrity Policy and agree to abide by said terms to the best of my 
ability. I accept the consequences agreed upon by SCCLC administration in any event 
of Academic dishonesty. 

_________________________________________ ____________________ 
Student signature     Date 
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Appendix D – ACSCCLC INTERNET USE POLICY – OFFICE COPY 

For Parents and Students, 

The computer system is owned by the school and is made available to students to 
further their education and to staff to enhance their professional activities including 
teaching, research, administration and management. The school’s Internet Use Policy 
has been drawn up to protect all parties - the students, the staff and the school.  The 
following regulations must be observed: 

 The school reserves the right to examine or delete any files that may be held on its 
computer system or to monitor any Internet sites visited. 

 Access must only be made via the authorized account and password, which must not be 
made available to any other person. 

 All Internet use should be appropriate to staff professional activity or student’s education. 

 Activity that threatens the integrity of the school IT systems, or that attacks or corrupts 
other systems, is forbidden. 

 Sites and materials accessed must be appropriate to work in school. Users will recognize 
materials that are inappropriate and should expect to have their access removed. 

 Users are responsible for e-mail they send and for contacts made that may result in e- mail 
being received. 

 The normal rules of social interaction apply to e-mail. The remoteness of the recipients 
must not be used to excuse anti-social behavior: harassment, intimidation and bullying. 

 The same professional levels of language and content should be applied as for letters or 
other media, particularly as e-mail is often forwarded. 

 Posting anonymous messages and forwarding chain letters is forbidden. 

 Copyright of materials and intellectual property rights must be respected. 

 Legitimate private interests may be followed, providing school use is not compromised. 

 Use for personal financial gain, gambling, political purposes or advertising is forbidden. 

 Staff and students requesting Internet access should sign a copy of this Internet Use Policy 
and return it to the Director for approval. 

 

___________________________ ___________________________________ 
Student Full Name  Parent Full Name  

Email Address ________________ Email Address  ______________________ 

Date ________________________ Date ______________________________ 

 

Signed _____________________ Signed  ____________________________ 

 

Please print clearly. // Escriba con letra imprenta clara. 

Please sign above and return the OFFICE COPY to the school office by Monday, September 5, 
2022.  
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Apéndice D – ACSCCLC POLITICA DE USO DEL INTERNET—COPIA DE LA OFICINA 

Para Padres y Estudiantes, 

El sistema informático es propiedad de la escuela y se pone a disposición de los estu-
diantes para continuar su educación y para el personal para mejorar sus actividades 
profesionales, incluyendo la enseñanza, investigación, administración y gestión. La 
política de uso de Internet de la escuela ha sido elaborada para proteger a todas las 
partes - los estudiantes, el personal y la escuela. Deben observarse las siguientes 
normas: 

 La escuela se reserva el derecho de examinar o eliminar cualquier archivo que pueda ser 
retenido en su sistema informático o de controlar cualquier sitio de Internet visitado. 

 El acceso sólo debe realizarse a través de la cuenta y contraseña autorizadas, que no 
deben ponerse a disposición de ninguna otra persona. 

 Todo uso de Internet debe ser apropiado para la actividad profesional del personal o 
para la educación del estudiante. 

 Está prohibida la actividad que amenace la integridad de los sistemas informáticos esco-
lares, o que ataque o corrompa a otros sistemas. 

 Los sitios y materiales a los que se accede deben ser apropiados para trabajar en la es-
cuela. Los usuarios reconocerán los materiales que son inapropiados y deberían esperar 
que se les quite el acceso. 

 Los usuarios son responsables del correo electrónico que envían y de los contactos reali-
zados que pueden dar lugar a que se reciba el correo electrónico. 

 Las reglas normales de interacción social se aplican al correo electrónico. La lejanía de los 
receptores no debe utilizarse para excusar comportamientos antisociales: acoso, intimi-
dación y maltrato. 

 Se deben aplicar los mismos niveles profesionales de lenguaje y contenido que para las 
cartas u otros medios, en particular porque a menudo se envía el correo electrónico. 

 Se prohíbe el envío de mensajes anónimos y el reenvió de cartas en cadena. 

 Se debe respetar el derecho de autor sobre los materiales y los derechos de propiedad 
intelectual. 

 Se pueden seguir los intereses privados legítimos, siempre y cuando el uso de la escuela 
no se vea comprometido. 

 Se prohíbe el uso para ganancias personales, juegos de azar, propósitos políticos o publi-
cidad. 

 El personal y los estudiantes que soliciten acceso a Internet deben firmar una copia de 
esta Política de Uso de Internet y devolverla al Director para su aprobación. 

___________________________ ___________________________________ 

Nombre complete del Estudiante  Nombre complete del Padre  

Correo electrónico ____________  Correo electrónico ___________________ 

Fecha _________________________ Fecha _________________________ 

Firma _________________________ Firma_________________________ 

 

Please print clearly. // Escriba con letra imprenta clara. 



 

83  

Appendix D – ACSCCLC INTERNET USE POLICY – PLANNER COPY 

For Parents and Students, 

The computer system is owned by the school and is made available to students to 
further their education and to staff to enhance their professional activities including 
teaching, research, administration and management. The school’s Internet Use Policy 
has been drawn up to protect all parties - the students, the staff and the school.  The 
following regulations must be observed: 

 The school reserves the right to examine or delete any files that may be held on its 
computer system or to monitor any Internet sites visited. 

 Access must only be made via the authorized account and password, which must not be 
made available to any other person. 

 All Internet use should be appropriate to staff professional activity or student’s education. 

 Activity that threatens the integrity of the school IT systems, or that attacks or corrupts 
other systems, is forbidden. 

 Sites and materials accessed must be appropriate to work in school. Users will recognize 
materials that are inappropriate and should expect to have their access removed. 

 Users are responsible for e-mail they send and for contacts made that may result in e- mail 
being received. 

 The normal rules of social interaction apply to e-mail. The remoteness of the recipients 
must not be used to excuse anti-social behavior: harassment, intimidation and bullying. 

 The same professional levels of language and content should be applied as for letters or 
other media, particularly as e-mail is often forwarded. 

 Posting anonymous messages and forwarding chain letters is forbidden. 

 Copyright of materials and intellectual property rights must be respected. 

 Legitimate private interests may be followed, providing school use is not compromised. 

 Use for personal financial gain, gambling, political purposes or advertising is forbidden. 

 Staff and students requesting Internet access should sign a copy of this Internet Use Policy 
and return it to the Director for approval. 

 

___________________________ ___________________________________ 
Student Full Name  Parent Full Name  

Email Address ________________ Email Address  ______________________ 

Date ________________________ Date ______________________________ 

 

Signed _____________________ Signed  ____________________________ 

 

Please print clearly. // Escriba con letra imprenta clara. 
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Appendix E – SCCLC ATHLETIC AGREEMENT – ATHLETIC DIRECTOR COPY 

1. We will seek to honor Christ in our conduct.  

2. We will show respect to the visiting team and their fans.  

3. We will respect the judgments of the officials.  

4. We will support and encourage our fellow athletes during the game.  

5. We will support the decision-making of our coaches.  

6. We agree to the above conditions and will seek to uphold them. 

 

 

AS THE PARENT/GUARDIAN, I GIVE PERMISSION FOR MY SON/DAUGHTER TO LEAVE 
SCCLC EARLY AND RIDE THE BUS TO VARIOUS GAMES THROUGHOUT THE SPORTS 
SEASON.   

 
 

                                                                                

_______________________________           _____________ 

Signature of Student-athlete  Date 

 

 

_______________________________            _____________ 

Signature of Parent(s)   Date 
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 Apéndice E - CÓDIGO DEPORTIVO DEL SCCLC - COPY DEL DIRECTOR ATLETICO 

1. Buscaremos honrar a Cristo en nuestra conducta. 

2. Vamos a mostrar respeto al equipo visitante y sus aficionados. 

3. Respetaremos las decisiones de los funcionarios. 

4. Apoyaremos y animaremos a nuestros compañeros atletas durante el juego. 

5. Apoyaremos la toma de decisiones de nuestros entrenadores. 

6. Consentimos con estas normas y nos esforzaremos en cumplirlas. 

 

COMO PADRE, DOY PERMISO A MI HIJA/HIJO PARA SALIR TEMPRANO DEL SCCLC E IR 
EN EL MICRO A LOS PARTIDOS DE SCCLC. 
 

 

 

______________________________                                       _____________ 

Firma del estudiante/atleta                                Fecha 

______________________________                                        _____________ 

Firma del padre (s)                                               Fecha 
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Appendix E – SCCLC ATHLETIC AGREEMENT – PLANNER COPY 

1. We will seek to honor Christ in our conduct.  

2. We will show respect to the visiting team and their fans.  

3. We will respect the judgments of the officials.  

4. We will support and encourage our fellow athletes during the game.  

5. We will support the decision-making of our coaches.  

6. We agree to the above conditions and will seek to uphold them. 

 

AS THE PARENT/GUARDIAN, I GIVE PERMISSION FOR MY SON/DAUGHTER TO LEAVE 
SCCLC EARLY AND RIDE THE BUS TO VARIOUS GAMES THROUGHOUT THE SPORTS 
SEASON.   

 
 

                                                                                

_______________________________           _____________ 

Signature of Student-athlete  Date 

 

 

_______________________________            _____________ 

Signature of Parent(s)   Date 
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